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hour, the Underwood Portable can be with you, 
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Blind: But Economically 
Independent 


By Frances Effinger-Raymond 


California Department of Vocational 

Education, under the conscientious and 
efficient guidance of the Honorable Edwin R. 
Snyder, State Commissioner, has many 
worthy accom- 
plishments to 
its credit, but, 
in our opinion, 
none more in- 
spiring thanthe 
successful 
training given 
to Clarinda 
Hartman, blind 
since baby- 
hood. To-day, 
she has earned 
her civil service 
rating and is 
working in the 
office of the 
State Indus- 
trial Accident 
Commission—a 


Tc Rehabilitation Department of the 





In addition to the regular academic subjects, 
the students attending this school are taught 

to use the typewriter to a limited extent. 
“She was taught spelling and business 
English with the aid of the dictaphone and 
her Braille ma- 


chine. She is 
able to take 
slow dictation 
on her Braille 
machine, and 
took notes dur- 
ing the English 
lesson, from 
which she later 
studied. 
Words, with 
their meaning, 


were spelled out 
for her on the 
dictaphone 
She studied 
from the record 
and the follow- 
ing day the 





happy and 
competent 
wage-earner. 
Clarinda Hartman has had two periods of 
school experience—First, under a devoted 
and trained teacher of the blind, Miss Kate 
Foley, of San Francisco; second, under Miss 
Jeannette E. Condy, of the State Board of 
Education, who supervised her technical 
training in the Heald’s College at Oakland. 
Miss Condy gives us this summary of the 
preparatory work done by Clarinda Hartman: 
“Clarinda Hartman received her early edu- 
cation at the State Institution for the Deaf 
and Blind at Berkeley, California, entering 
this institution when she was nine years old. 


Clarinda Hartman—Blind Stenographer 





words only 
were given to 
her on the dic- 
taphone and she them. This was 
her spelling lesson. 

“With regard to the ‘set-up’ of letters, it is 
necessary that someone set the margin stops 
and tabulator stops for her when she first 
uses a machine. It may be possible in time 
for her to do this herself. When once the 


typed 


stops are set, they need not be changed. The 
left-hand margin stop remains at 10. A 
tabulator stop is set at 15 for paragraphing, 
the right-hand margin stop is set at 65,and 
the bell tells her when she has reached the 
end of the line 


A tabulator stop is also set 














THE GREGG 





214 








at about 40 for the date and conclusion of 
the letter. 

“She can detect the printed side of the 
letterhead by running her fingers over the 
sheet, thus knowing on which side of the paper 
her letter must be typed. She uses her 
Braille machine to make tags for the various 
colors of the carbon sheets which it is neces- 
sary for her to use. She knows whether or 
not her paper is in the machine straight by 
running it half-way through and placing the 
upper and lower edges of the paper together. 
When they match exactly she knows that the 
paper is straight and then runs it back suffi- 
ciently far from the top to start her letter. 
In order to start her letter at the proper 
place on the letterhead, it is necessary for 
her to know just how many spaces from the 
top the printing extends. She then turns the 
paper in the machine, counting out the number 
of spaces. 

‘To determine the length of her letter, she 
runs her fingers over the dictaphone record 
and can tell from the feeling how long her 
letter is to be. Sometimes, if but a very small 
space is left smooth between letters, it is 
necessary for her to listen to the record to 
determine the length of the letter. Inasmuch 
as her margin stops remain unchanged, she 
knows that she must double space a short 
letter and single space a long one. 

“All of these methods were worked out by 
the State Board of Education and put into 
effect by the business college where she was 
in training. The instructor at the school 
who worked with her also made many 
helpful suggestions. Individual instruction, 
of course, was necessary the greater part 
of the time, and the work has been closely 
supervised by a training officer of the State 
Board of Education. 

“The State Board of Education has at 
the present time three other blind persons in 
training, and this training is made possible 
by the Fess Bill, better known as the Indus- 
trial Rehabilitation Act, which provides for 
the training of persons disabled in industry 
or otherwise and their return to civil employ- 
ment. The Federal Government appropriated 
$1,000,000 to carry on this work. This $1,- 
000,000 is distributed among the states which 
have adopted the Industrial Rehabilitation 
Act, based upon their population. The state 
in turn must match the Federal funds with at 
least alike amount. In the State of California 
$33,000 was allowed by the Federal Govern- 
ment and $35,000 by the State. This money 
is used to pay tuition and furnish books, sup- 
plies, and necessary tools for those eligible 
for training. Any person who has a voca- 


tional handicap, that is, a disability which 
prevents him from returning to his former 
employment 
entitled to 


or earning a good living, is 
the benefits of the Industrial 
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Rehabilitation Act, which is administered 
through the State Board of Education.” 

We are glad to add a report received from 
Mr. L. C. Thunen, of Heald's Business College 
of Oakland, who writes us of the final techni- 
cal training given Clarinda Hartman: 

“‘Mr. Bridges has referred your letter to me, 
and I am pleased to reply that Clarinda M 
Hartman received her technical training at 
this institution. She was in attendance at the 
College for seven months. 

“She had just a little training in type 
writing before she came to our school and we 
trained her in dictaphone operating, type- 
writing, English, spelling, office training, and 
allied subjects. 

““‘We took a particular liking to this girl, 
and our teachers gave her every bit of 
personal attention that she could have 
We were very much pleased with the results 
obtained. 

“She took the Stenographic Civil Service 
examination on March 4 of last year, but it 
was not until about six weeks after that that 
she was notified of her grade, which, as you 


know, was 82%. After she passed the 
examination we put on a few “finishing 
touches” in rapid dictation direct to the 


typewriter, filing, and other office work. 

“‘We found her to be a very likeable woman, 
ready and willing to do everything suggested 
in the way of her training, and I can assure 
you that we are exceptionally well pleased 
with the success we had in training her and 
the success we now feel will come to her.”’ 

We people who have no physical handi- 
caps should read the story of Clarinda Hart- 
man with humility and inspiration, in that 
we are often too proud of the work we have 
done and too easily discouraged over trifles 
light as air. In our judgment, no educational! 
training is more worthwhile than the kind 
that opens the door of opportunity to men 
and women who bear the handicap of loss of 
vision. Blindness need not hamper any one 
from forging ahead in a clerical position 
Despite her loss of sight, Clarinda Hartman 
has succeeded in mastering typing and allied 
subjects and made of herself an expert 
typist, and what is even more important, a 
happy woman of wage independence. 

Sunny-hearted, happy in her work and 
most cheerful of her prospects, this young 
woman sits at her desk, surrounded by 
sheaves of letters which she turns out with 
rapidity and precision. 

“Of course, this is my first place in an 
office and I have much to learn,” she told us, 
smiling brightly; “but I love my work, and 
there is no reason why any blind person 
can not attain success in any line for which 
she cares and for which she is properly trained 
The public’ has not yet overcome its prejudice 
against an employee who is working under 
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some physical handicap, but it is slowly 
passing, and I| predict that many blind men 
and women will be filling responsible positions 
in the years to come.” 
Occasionally we see 
performance that 
wondertul machine is 
mind, but what a still more remarkable 
thing is the will, the to ride over 
all handicaps and accomplish that which we 
set out to do. Miss Hartman's 
success calls to mind an item in a Canadian 
while which gives 
inspiration to the stenographer or 


other such 
makes us stop and think 
the human 


some 
what a 
power 
rhe story of 
newspaper a 


idded 


student 


ago, 


posscessing 
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pad 


taken as rapidly as by and 
In transcribing 


the strip of paper containing the notes on a 


pe nel 
the notes, Rawlinson has 
piece of board just in front of the typewriter 
keyboard. By 
abrasions he is able to distinguish the words 
instantly. Sentence by the 
are transcribed, with seldom an error 

“In spite of his great handicap, Rawlinson 


passing his fingers over the 


sentence notes 


tried the civil service examination for clerk 
stenographer, and not only passed, but ob 
tained a percentage of 80.3 on the test. He 
blind known to 
tried and passed a Canadian civil service test 


is the first applicant have 


“Rawlinson main- 








none of the handi A tains that there is 
caps of Miss Hart fq 7 nothing marvellous 
man or this Cana- about his accom- 
lian soldier, but WORK plishment 

who sometimes, hu rhe first type- 


ian-like, bemoans 
the difficulty of his 
ot. The paper says: 

“A striking exam 
ple of the triumph 
of perseverance and 


Let me do my work from day to day 

In field or forest, at the desk or loom, 

In roaring market-place or tranquil room; 
Let me but find it in my heart to say, 


When vagrant wishes beckon me astray, 


writer was invented 
so a blind man could 
stated 
when asked if he 
had any difficulty 
in manipulating the 


write,’ he 


industry over the “This is my work; my blessing, not my keys ‘The Braille 
crushing physical doom; system of stenog 
disability of blind Of all who live, I am the one by whom raphy for the blind 
ness, James H This work can best be done in the right way.” was a clever inven- 
Rawlinson, ex-Can tion. It only re 


adian soldier, blind 


Then shall I see it not too great nor small 
To suit my spirit and to prove my powers 


quires patience and 


- i é 5 i of 7 “4 *y ; ‘ “4 ‘ 
ed in action, left en chal L, chestfel, qvest Ge laborine perseverance to 
Ottawa yesterday hours learn it 

alternoon on the And cheerful turn, when the long shadows fall “Optimism and 
first part of his cheerfulness are the 
journey to London, At eventide, to play, and love and rest, ruling factors of 
England, where he Because I know, for me, my work is best. Rawlinson’s life 


is to assume the 
duties of clerk-ste- 
nographer in the 








London office of the 
department of im 
migration and 
onization, 
without the 





N 





col 

Canada That a 
faculty of sight 
the duties of 
a stenographer would seem incredi- 
ble, but during the past two and 
a half years Rawlinson was one of the 
most efficient and accurate stenograph- 
ers on the staff of the Department of 


person 
could 


successfully carry on 


Soldiers’ Civil Re-Establishment in 
Toronto. 

“Rawlinson was a student of the 
famous St. Dunstan’s School for the 


Blind in England, and spent 16 months 
in learning the Braille system of short- 
hand, and incidentally the use of the type- 
writer. In taking shorthand, he 
small machine with seven keys. By 
ing certain combinations, abrasions 


uses a 
touch- 
are 


made on a strip of paper that runs through 
under 


the part. Shorthand notes can be 





he is 





? The only complain 
—Van Dyke. . ly « iplaint 
he had to make was 


the diffidence' of 
commercial firms to 








_# 


Sone 





consider theemploy- 
blind 
of them expressed 
incredulousness that a 





ment ol a 
stenographer 
without 


person 


sight could be trained to such work 
efficiently 
“In other things, Rawlinson has 


shown himself quite capable of caring 
for himself. With a companion of St 
Dunstan's days, J. W. Green, blind 
masseuse for the D. S. C. R., at St 
Luke’s Hospital, he went swimming in 
the Rideau River at three o'clock the 
morning before leaving Ottawa Mr. 
(,reen to the 
Godspeed on 


accompanied Rawlinson 


station and bade him 


journey.” 


his 
Rawlinson 


crossed the Atlantic on S. S. 
Metagama, and took up his 
his arrival in the Old Country. 
the author of an interesting 
“Through St. Dunstan’s to Light.” 


new duties on 
Incidentally, 


book, 





THE GREGG WRITER FOR FEBRUARY 


Anne Lee—Peacemaker 
By Helen Moriarty 


(Continued from the January issue) 
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In @ complete dase the Chie! repeated Anne's last words, “Left the office?” 
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(To be concluded next month) 
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Our Annual Roll of Honor 


(Continued from the January issue) 


pas month we are listing almost all of the 
remaining entries on the Honor Roll, a 
list representing 100% clubs of subscriptions 
from 380 schools all over thiscountry, Canada, 


and the Islands. We have not checked up 
the number of individual readers included, 
but it doubtless totals some 30,000. With 
the new semester comes an opportunity to 
“plus’’ your 100% already reported, or, with 
examinations disposed of, to bring your club 
to the goal if not already 100%. 
Remember the slogan— “Every 
Student a Gregg Writer Reader!" 


Gregg 


ARKANSAS 
Florence Williams, Hot Springs High School, Hot Springs 


CALIFORNIA 
Annie E. Durkee, Fresno High School, Fresno 


CONNECTICUT 


F. Frances Cole, Canaan High School, Canaan 
Clarence E. Norris, Bulkeley School, New London 


ILLINOIS 


Sister M. Edith, St. Joseph's School, Aurora 

Franklin S. Wells, Benton Township High School, Benton 

Sister M. Stanislas, St. Mary's School, Champaign 

School Sisters of St. Francis, Blessed Agnes School, 
Chicago 

Sister M. Beatrix, O. S. F., St. Martin's School, Chicago 


Viola Beebe, Mrs. Mabel F. Strouse, Mrs. H. K. Ma 

donald, and Mabel A. Beaver, J. Sterling Mort 

High School, Cicero 

Mabel Wrench, 

Deland 

Belle L. Brooks. High School, Freeport 

Edith M. Ramsay, El Paso Township High School, | 
Paso 

Grace M. Clow and Fidelia Van Antwerp, Joliet Towns! 
High School and Junior College, Joliet 

Sisters of Providence, Providence High School, Joliet 

Louise Darst, Murphysboro Township High Schoo!, M 
physboro 

Mabel Gruner and Dorothy Roberts, Peoria High Sc! 
Peoria 

Evangeline W. Richards, Riverside-Brookfield Towns 
High School, Riverside 


Mrs. Deland Township High Sct 


IDAHO 


E. R. Byrne, Buh! High School, Buhl 
Annie Cooper, St. Anthony High School, St. Anthony 


IOWA 
Jessie L. Hoff, Mason City High School, Mason City 


KENTUCKY 


Lillian E. Rosser, Fulton High School, Fulton 


MAINE 


Ruth F. Higgins, Farmington High School, Farming 
D. E. Covey, Portland University, Portland 


(Continued on page 224) 
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ES Asked & Answered Ei 





Why is the form for lewyer written lew-r and with an 
angle? 


The form for lawyer comes under the ap- 
plication of the rule given in Paragraph 88. 
You will notice that we do not change the 
form for the root word, Jaw, but simply add 
r to it. This makes the form for “lawyer”’ 
absolutely distinctive, because in the words 
lore, lower, the o-hook is placed on its side 
before r. 


¢ ¢ ¢ 


I cannot understand why the / is omitted in salesman. 
Please explain. 


The of 1 in salesman and sales- 
manship is a natural evolution by analogy 
from wholesale (page 152). As salesman and 
salesmanship occurred frequently in some 
lines of business correspondence, writers of 
the system gradually began to use s-a for 
sale in these words, as was done originally 
in the case of wholesale only. The forms are 
very distinctive and promote compactness 
in writing. 


omission 


> | S 


Why is still abbreviated while sieel is written in full; 
also why is mail abbreviated while sad is written in full? 


If you will refer to Paragraph 59 you will 
find that the words stil and mai are included 
in a list of eight words in which the reversing 
principle may be used to express /. As the 
reversing principle is not used to express / 
in other words, these eight words might be 
regarded as wordsigns, but they are placed 
at the end of the lesson in which the reversing 
principle is explained because they all come 
under that principle and it is therefore easier 
to master them and remember them when 
given at that point. 


ae 


I notice in the Manual that in the shorthand outline for 
emery you use the consonant r. Why could not this word 
be written with the reverse circle after m, adding the other 
circle as is done in merely? In the same manner, could not 
Emily be written with the circle for ly on the opposite 
side of the mf 


The reversing principle is used to express 
r only when the r is the last letter in the root 
word, as in mear, mere, dear. When ly is 
added to a root word ending in a reversed 
circle, the circle for ly is joined on the other 
side“of the line, as in nearly, merely, dearly. 





The letters added to form other derivatives 
of a root word ending with a reversed circle 
are disjoined, as in mearer (disjoined r 
nearest (disjoined st), dearer, dearest. From 
this you will see that the reversing principle 
would not apply to emery because the r is 
not the last letter in the word. 

Perhaps the thought you had in mind 
regarding emery and Emily was that a briefer 
outline would be obtained by the use of the 
reversing principle in emery and by the use 
of the circle for ly in Emily after the i. The 
brevity obtained, however, is merely visual, 
because the joining of two circles on opposite 
sides of a line requires greater precision in 
execution. The only reason we add the /5 
circle after a reversed circle, in such words 
as nearly, is to preserve consistency in word 
building. 

What surprised us was that 
have suggested the use of the circle for J) 
in Emily instead of the loop for ily. But we 
preter to pay proper respect to proper names 
by writing them in full. 


you should 


* © @¢ 


I notice that in the word sport the r is omitted, but in 
export you write p-~o-r. Is this for any particular reason? 


We write p-o-r for port, when it is a separate 
sufhx syllable, as in export, deport, import, 
comport, adding shun in portation in exporta 
tion, deportation, etc. 


* ¢ 


Why is the s in policeman written with the reverse s while 
the comma s is used in raisin? 


The comma s, which gives a sharp angle, 
is preferred in such joinings, but as policeman 
is a derivative of police it is considered better 
to retain the form of the root word, which 
is already familiar to the writer. In this 
word, too, there is enough “‘body”’ to the form 
to show clearly what it is even if the angle 
is obscured in rapid writing. 


oe © © 


Please explain why the commas is not used in such, 
subject, and exchange, in accordance with Paragraph 32. 


The words such, subject, and exchange 
are contracted forms, and the rules for join- 
ing do not always apply to contractions. 
You will have noticed that in the wordsigns 
cause and accept, s is written contrary to the 
rule, and other illustrations could be given. 
There are only a few words in which s pre- 
cedes ch or j without an intervening vowel; 
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and it has been found that by the use of the 
reverse s in such, subject, and exchange, some 
very useful and facile phrase-forms are se- 
cured, such as in-such, on-such, on-the-subject, 
upon-such, in-exchange, bill (of) exchange, 
Stock-Exchange (st-exch) 


S «Hp 


I am puzzled to know why you use the horizontal blend 
for man and insert the vowel in men. 


We do it because there is less effort in mak- 
ing the small circle—a mere turn of the pen. 
Of course, it isn’t always necessary to write 
men in full, as a preceding word may indicate 
the plural form, as in these men. 


¢* ¢ @ 


Why not Include the prefix can with com, con? Why 
limit it to ¢ and d? 


The limitation is made because confusion 
would arise from the general use of k to 
express all three sounds. For example, there 
would be no means of making a distinction 
between cancel and counsel. 


Po -@ 


We have had a discussion in our class as to how to write 
the words saint and damask. Why is the s which forms 
an angle with #-¢ being used in saint, when the s which 
forms a curve is used with d-m. 


In words like sent, saint, seemed, signed, 
the comma s is used, as that s would be used 
in words beginning with sen, san, sin, and 
thus would not involve a change in the form 
of the root word when writing the past tense 
of seem, sign, send, etc. As you know, the 
comma s is given the preference where there 
is a choice. 

In the words tennis, damask, we use the 
comma s because it gives a continuous uni- 
form movement, and avoids placing the 
circle on the back of the curve. 


2, 


Will you please explain why ele is written with ks and 
excellent retains the ex sound? 


The prefix ex in all words is expressed by 
the prefix form. The rule in Paragraph 38 
says: ‘The letter x may be expressed at the 
end, or in the body of words (but not at the 
beginning) by a slight modification of the 
curve for s."" In words like axiom, axle, 
the sound of x is expressed by ks. 


¢* ¢ @ 


Readers are invited to refer to this depart- 
ment any questions that may come up re- 
garding points in typing or office procedure as 
well as shorthand theory. If not possible to 
answer your query in these columns we will 
write you. What's puzzling you? 
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Annual Roll of Honor 


(Continued from page 222) 


MAINE—Continued 


Mrs. Lillian A. Bement, Sangerville High School, Sanger- 
ville 


MARYLAND 


S. Fenton Harris, Frederick High School, Frederick 
Sister M. DeSales, St. Gertrude’s Commercial School, 
Gardenville 


MASSACHUSETTS 


Sister M. Laurine, Notre Dame School 


MICHIGAN 


John H. Milor, Olivet College, Olivet 


MINNESOTA 


Helen B. Haines, Alexandria High School, Alexandria 

Sisters of Notre Dame, St. Bernard's School, Cologne 

Julia A. Nolan, Crookston High School, Crookston 

Clyde Jungbluth, Public Schools, Detroit 

Sister Gerard, Girl's Cathedral High School, Duluth 

Maybelle M. Hoyt, Central High School, Duluth 

Inez K. Field. Public Schools, Fergus Falls 

Milda Sievert, Glencoe High School, Glencoe 

Elizabeth Hornick, Lake City High School, Lake City 

Josephine Wessman, High School, Marsha)! 

Octa C. Myers, Mora High School, Mora 

Verna Durkee, High School, North St. Paul 

Merle D. Allen, The Public Schools, Owatonna 

Sister M. Jane, O. S. B., St. Benedict's College and 
Academy, St. Joseph 

Sister M. Calasanctia, School Sisters of Notre Dame, 
St. Paul 

Merrian E. Miller, High School, Thief River Falls 

Ethel Van Vorst, Two Harbors High School, Two Harbors 


MISSISSIPPI 
Carrie H. Malone, Grenada High School, Grenada 


North Adams 


MISSOURI 


Mary R. Grubbs, Excelsior Springs High School, Excelsior 

Helen Altheide, Charleston High School, Charleston 

Ethel E. Sawyer, Southeast Missouri State Teachers’ 
College, Cape Girardeau 

Emma Ordnung, High School, Plattsburg 

L. H. Diekroeger, Poplar Bluff High School, Poplar Bluff 

Ada Lee, Trenton High School, Trenton 


MONTANA 
Selma Iverson, Belt High School, Belt 
Carl W. Hoisington, Froid High School, Froid 
Alma Hopkins, Ronan High School, Ronan 
NEBRASKA 


Sister M. Edmond, St. Agnes Academy, Alliance 
Etta Alfs, Ravenna High School, Ravenna 
Helen L. Hamea, Ord High School, Ord 


NEVADA 


Mary Marvel Hayden, Carson City High School, Carson 
City 
Bertha C. Knemeyer, Elko County High School, Elko 


NEW HAMPSHIRE 


Sister M. Bernard, St. Mary's Academy, Dover 
(Continued on page 226) 
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Our One-Sided Education 


By Wm. Brady, M. D. 
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—From “Little Lessons in Right Living,” in the Chicago Daily News 


oO° 
Annual Roll of Honor 


(Continued from page 224) 


NEW JERSEY 
Addie M. L. Cummins, Dover High School, Dover 


NEW MEXICO 


Ethel L. Farrell, New Mexico Normal University, East 
Las Vegas 


NEW YORK 


M. Roy London, Bryant & Stratton College, Buffalo 

Arda Bickle, Kelley Business Institute, Niagara Falls 

A. D. Deibert, Deibert’s Private School, Philadelphia 

Mrs. Mary Holmes, Industrial Service Department, Gen- 
eral Electric Company, Schenectady 

Lucille N. Lawrence, Silver Creek Public Schools, Silver 
Creek 


NORTH DAKOTA 
Lester Heiser, Williston High School, Williston 


OHIO 


Mr, E. E. Magoon, Findlay College, Findlay 
Ethel BE. Baradale, Central High School, Lima 
Mrs. Glenn K. Rule, Van Wert High School, Van Wert 


PORTO RICO 
Antonia Forteza, Caguas High School, Caguas 


RHODE ISLAND 
Sister M. Eugene de Jesus, Sisters of St. Ann, Central Fall 


SOUTH DAKOTA 
Mary M. Goudberg, Huron High School, Huron 
TENNESSEE 


Mrs, W. J. Hale, Agricultural and Industrial State Norma 
School, Nashville 
TEXAS 


Ruth Bickle, Cutulla High School, Cutulla 
VERMONT 


Ruth Henderson, Burlington High School, Burlington 


WASHINGTON 


Mrs. K. Chase Winslow, Mabton High School, Mabtor 
L. C. Bullock, Oroville High School, Oroville 

Gwendolene L. Frater, Ridgefield Schools, Ridgefield 
Hazel Johnston, Sedro-Woolley High School, Sedro-Woolley 
R. L. C. Butsch, Sprague High School, Sprague 


WEST VIRGINIA 
Althea B. Hartig, Fairmont High School, Fairmont 
WISCONSIN 
Dena Rowan Krueger, Tomah High School, Tomah 


WYOMING 
Helen R. McKein, Sheridan High School, Sheridan 
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Business Commandments 





Thou shalt not wait for something to turn up; but thou 
shalt pull off thy coat and go to work, that thou mayst prosper 
in thine affairs and make the word “‘failure”’ spell ‘‘success."’ 


Thou shalt not be content to go about thy business care- 
less in dress, for thou shouldst know that thy personal appearance 
is better than a letter of recommendation. 


Thou shalt not wait to be told what thou shalt do, nor in 
what manner thou shalt do it, for thus may thy days be long in 
the job which fortune hath given thee. 


Thou shalt not fail to maintain thine own integrity, nor 
shalt thou be guilty of anything that will lessen thine own re- 
spect for thyself. 


Thou shalt not covet the other fellow’s job, nor the posi- 
tion he hath gained by his own hard labor. 


Thou shalt not fail to live within thine income, nor shalt 
thou contract any debts which thou canst not see thy way clear 
to pay. 


Thou shalt not be afraid to blow thine own horn, for he who 
faileth to blow his own horn at the proper occasion findeth no- 
body standing ready to blow it for him. 


Thou shalt not hesitate to say ‘no,’ when thou meanest 
‘no”’: thou shalt not fail to remember that there are times when 


it is unsafe to bind thyself by a hasty judgment. 


Thou shalt give every man a square deal, this is the last 
and greatest commandment, and there is no other like unto it. 
Upon this commandment hang all the law and profits of the busi- 
ness world. 
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Report of National Commercial Teachers’ Federation 
Convention 


Hotel Sherman, Chicago, Illinois 
December 26-29, 1922 


OFFICERS FOR 1923 


President, Daniel W. McMillan, Southwestern High School, Detroit, Michigan 
First Vice-President, C. M. Yoder, State Normal School, Whitewater, Wisconsin 
Second Vice-President, H. E. Barnes, Barnes Commercial School, Denver, Colorado 
Secretary, John Alfred White, Emerson High School, Gary, Indiana 
Treasurer, C. A. Faust, 1024 N. Robey St., Chicago. Illinois 


Executive CoMMITTEE 
Daniel W. McMillan, Southwestern High School, Detroit, Michigan 
H. E. V. Porter, Jamestown Business College, Jamestown, New York 
Ivan E. Chapman, Western High School, Detroit, Michigan 
Chas. T. Smith, Kansas City Business College, Kansas City, Missouri 


HE Twenty-Fifth Annual Convention 
of the National Commercial Teachers’ 
Federation and Allied Associations, 
held Christmas week in Chicago, was unani- 
mously voted a distinct success. In speaking, 
discussions, and the development of ideas, 
this convention will go down as one of the 
noteworthy meetings of the organization. 
The officers of the Association and of the 
Round Table meetings put on a full program 
of remarkable interest and value, and the 
local committee on arrangements, headed 
by Mr. Henry Jesse Holm, of Gregg School, 
provided a sparkling array of speaking talent. 
Prominent among the eloquent and note- 
worthy addresses of the convention were 
those of President Porter; Senator-elect 
Woodbridge N. Ferris, on ‘‘What Should 
be the Policy of the Private Business College 
regarding the Course of Study, Entrance 
Requirements, Progress, and Graduation of 
Students”; Mr. Harry F. Atwood, of Chicago, 
on “Back tothe Republic’; Dr. Rodney Bran- 
don, president of the Loyal Order of Moose; Dr. 
Herbert L. Willett, of the University of 
Chicago, on “New American Ideals”; and 
Dr. Preston Bradley, pastor of the Peoples 
Church, Chicago, who spoke on present 
conditions and future problems. 


U. S. Conference Dinner 


6 bw session was started off most happily 
by a dinner conference on Tuesday even- 
ing, December 26, given by Dr. Glen Swiggett, 
of the United States Bureau of Education. 
The topic for discussion was ‘Organization 


and Conduct of Business.” Dr. Swiggett 
opened with an interesting presentation of 
the subject, and was followed by such able 
speakers and educators as Dr. W. E. Hotch- 
kiss, director of the National Industrial 
Clothing Manufacturers of Chicago, formerly 
of Northwestern University; Mr. Arthur E. 
Swanson, of the Swanson-Ogilvie Company, 
industrial engineers and public accountants 





of Chicago; Mr. P. S. Spangler, principal of 
Duffs-Iron City College, Pittsburgh; Mr 
William Bachrach, supervisor of commercial! 
work in the Chicago High Schools; and Mr. 
F. B. Moore, president of Rider College, 
Trenton, New Jersey. 

The discussion was further developed in 
impromptu talks by Mr. C. M. Yoder, of 
Whitewater, Wisconsin; Mr. J. F. Fish, of 
Chicago; Mr. John R. Gregg, of New York; 
Mr. W. W. Hill, of the Ronald Press; Mr 
Wm. Bethke, of the LaSalle Extension Uni- 
versity; and Mr. H. E. V. Porter, of James 
town, New York, president of the National 
Commercial Teachers’ Federation. 

The meeting was unusually well attended, 
which, in view of the time for which it was 
set, before many of the members had arrived 
for the convention, is an adequate testimonial 
of the interest displayed in the subject and 
the speakers contributing to it. 


Federation Banquet 
and Luncheon 


OTH the Federation Banquet and the 

Luncheon were exceptionally well attend- 
ed and successful. Mr. Holm presided over 
both. The principal speech of the banquet 
was by Dr. Preston Bradley, pastor of the 
Peoples Church, Chicago, after which the 
toastmaster called upon Mr. Charles Miller, 
of Miller School, New York; Mr. Robert 
A. Grant, last year’s President of the Associa- 
tion; Mr. F. B. Moore, of Rider College, 
Trenton, New Jersey; and Mr. Clay D. 
Slinker, supervisor of commercial education 
at Des Moines, who responded briefly. At 
the luncheon Dr. Frank W. Dignan, of 
La Salle Extension University, spoke on 
“Humanizing Business.” Dr. J. L. Harmon, 
of Bowling Green University, was called 
on to speak, as was also Dr. O. L. Hatcher, 
of Richmond, Virginia, president of the 
Southern Women's Educational Alliance. 
Dr. Harmon and Dr. Hatcher spoke of the 
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work of the National Federation of Pro- 
fessional and Business Women. 

A feature of the luncheon was an enter- 
tainment provided by Mr. J. D. Henderson, 
of the Conn Instrument Company, Chicago. 
Mr. Henderson, who was for many years a 
commercial educator, furnished a_ special 
musical program rendered by artists of their 
profession. 

The general program of the Federation 
elicited the most favorable comment from 
all in attendance. Chicago proved so worthy 
f the convention that, 
notwithstanding a spirit- 
ed and determined effort 
m the part of Kansas 
City, Louisville, and 
Milwaukee to take it 
1way for the next ses 
sion, the vote was for 
another year in Chicago. 
Undoubtedly the re- 
markable program pro- 
vided was a moving in- 
fluence in the decision 
to remain another year. 


Shorthand Round 
Table 


\ R. W. W. Lewis, 
of Gregg School, 
chairman of the Short- 
hand Round Table, suc- 
ceeded in bringing to- 
gether in his discussions 
2 brilliant array of tal- 
ent. All who were able 
to crowd into his gather- 
ings felt amply repaid 
for the trip to the convention by the discus- 
sions there offered. 

The speakers who contributed to the de- 
velopment of shorthand and typewriting 
work in this section were Mr. Lewis himself; 
Miss Rutheda Hunt, of the Evanston Town- 
ship High School, Evanston, Illinois, twice 
winner of the Annual O.-G. A. Contest, who 
spoke on “The Value of Artistic Shorthand 
in Teaching the Subject’; Miss Freda C. 
Bartles, of the Austin High School, Chicago, 
on “The Intensive Stenographic Course for 
Postgraduates”; Dr. J. M. Fitzgerald, voca- 
tional counselor of Chicago, on “‘The Appli- 
cation of Practical Applied Psychology to 
Student Management and Direction"; Miss 
Adelaide B. Hakes, of Gregg School, in- 
structor extraordinary in typewriting, on 
“The Training of the Illinois Novice Type- 
writing Champions”; Mr. J. H. Kutscher, 
Spencerian School of Commerce, Accounts 
and Finance, Cleveland, Ohio, on “The Pro- 
fessional Growth of the Teacher”; Mr. Frank C. 
McClelland, of the Commercial Continuation 


. D. W. 
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New President of N.C. T. F. 
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School, Chicago, on ““General Office Training 
for the Shorthand Student"’; Mrs. Kate M. 
Wainwright, of the Ferris Institute, Big 
Rapids, Michigan, on “Dictation Material 
and How I Use It"; and Mr. J. Walter Ross, 
South Hills High School, Pittsburgh, Penn- 
sylvania (chairman of the Round Table for 
the new year) with an address on “Mental 
Alertness as an Asset to the Shorthand Writer 
—Some Suggestions for its Development.” 

The following teachers were elected as 
officers for the coming year: 


Chairman, ].Walter Ross, South 
Hille High School, Pitts- 
burgh, Pennsylvania. 

Vice-Chairman, James S. Curry, 
West Commerce High 
School, Cleveland, Ohio 

Secretary, Adelaide B. Hakes, 
Gregg School, Chicago, III. 


Gregg Shorthand 
kederation 


‘HE Gregg Shorthand 

Federation, as usual 
brought together a large 
and enthusiastic gather- 
ing. Mr. C. M. Yoder, 
of Whitewater, the pres 
ident, treated the Asso 
ciation to an unusually 
interesting history of the 
Federation, after which 
he called upon Mr 
Gregg to point out “‘How 





it May Best Serve 

- its Members Now.” 
McMillan Mr Gregg responded 
with a humorous de- 


scription of the early 
efforts of the Gregg System for recognition, 
and a suggestion that the Gregg Federation, 
with its work now complete, unite with the 
Shorthand Section of the National Federation. 

Mr. Harold H. Smith, of the New York 
Gregg office, told of his many experiences 
abroad as a “Gregg missionary” in Great 
Britain, and gave a unique demonstration 
in typewriting and shorthand. Mr. Swem, 
in an impromptu demonstration, provided 
some speed work on the blackboard. 

The film, “Twenty Centuries of Short- 
hand,” depicting the progress of the art from 
Tiro to Gregg, was a generator of enthusiasm 
and discussion. 


Private Schools Department 


HE Private Commercial Schools Depart- 
ment had a full program well attended 
and productive of many new ideas 
methods. Among the leaders in this depart 
ment to give their views were Mr. F. B. Moore, 
Rider College, Trenton, who spoke on “‘The 


and 
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Future of the Private Business School and 
Its Relation to Other Educational Institu- 
tions’; Mr. J. L. Harmon, of Bowling Green 
University, on ‘“‘Accreditment in Actual 
Operation”; Mr. John S. Donald, Depart- 
ment of Agriculture, University of Wisconsin, 
on “The Opportunity of the Commercial 
Teacher in Agricultural Economics’; Mr. 
Harry C. Spillman, of the Remington Type- 
writer Company, “If I Were a Business Col- 
lege Proprietor’’; Miss Mary S. Horner, of 
Waterloo Business College, who conducted 
a discussion on the courses offered in the va- 
rious schools of the country; Miss Helen W. 
Evans, of Gregg School, who spoke on gradua- 
tion requirements; Mr. P. S. Spangler, of 
Duff's College, Pittsburgh, on “The Require 
ments for Graduation in Bookkeeping’’; 
and Senator-elect Woodbridge N. Ferris, 
who closed the very profitable sessions of this 
department by an inspirational talk on “‘The 
Policy of the Private Business College Regard- 
ing the Course of Study, Entrance Require- 
ments, Progress, and Graduation of 
Students.” 

These meetings were all presided over by 
Mr. A. F. Gates of Waterloo Business College. 

Officers elected for 1923 are: 

President, W. N. Watson 
Lincoln, Nebraska 
Vice-President, M. F. Denise, McLachlan 
versity, Grand Rapids, Michigan 
Secretary, W. M. Bryant, Nebraska School of Business, 

Lincoln, Nebraska 


Lincoln Business College, 


Business Uni- 


Business Round Table 


6 ans sessions of the Business Round Table 


were featured by several important 
addresses and discussions. 

Mr. P. L. Greenwood, of the South High 
School, Minneapolis, spoke on the subject 
of good writing from a high school viewpoint, 
followed by a continuation of the discussion 
by Mr. A. G. Skeeles, editor of the Business 
Educator, who handled the subject from the 
viewpoint of the private school, the general 
discussion being led by Professor T. L. Bryant 
of the State Normal University, Carbondale, 
Illinois. Mr. I. J. Kloster, of St. John’s 
College, Winfield, Kansas, spoke on ‘‘Teach- 
ing Banking in the School.’’ Another inter- 
esting item of the program of this section 
was a practical demonstration on the care 
and use of the typewriter by Mr. William 
F. Oswald, of the Underwood Typewriter 
Company. 

The following new officers for 1923 were 
chosen: 


Chairman, L. M. Wold, Cedar Rapids Business College. 
Cedar Rapids, Iowa 

Vice-Chairman, Elizabeth Baker, Commercial High School, 
Atlanta, Georgia 

Secretary, Eunice A. Munson, Waukegan Business College 
Waukegan, Illinois 
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Mr. E. W. Atkinson, formerly with the 
State Teachers’ College, Maryville, Missouri, 
now with the Public Schools of Pittsburgh, 
the the Business 


presided at sessions of 


Round Table 


Public Schools Department 


TT’HE Public Schools Department, presided 

over by Mr. I. R. Garbutt, director of 
commercial education, Cincinnati, put on a 
weighty and interesting program. The meet 
ings were well attended and the discussions 
full of meat for the progressive high school 
teacher. Progress in commercial education 
in the public schools was contributed to by 
Mr. Garbutt himself, in his talk on ‘‘Com- 
mercial Education, Its Opportunities and 
Growing Tendencies’’; Mr. Elmer T. Stevens, 
of Chas. A. Stevens Bros., Chicago, in ‘‘Com- 
mercial Education from a Business Man's 
Standpoint”; Mr. Everett S. Lyon, of the 
University of Chicago, in ‘Commercial Edu- 
cation from a College Man’s Standpoint"’; 
Mr. William Bachrach, supervisor of com- 
mercial education, Chicago, his paper, dealing 
with the development of commercial educa 
tion in the Chicago public schools being read 
by Mr. F. S. Doak, of the Harrison Technica! 
High School of Chicago; Mr. Elmer G. Miller, 
director of commercial education, Pittsburgh 
Mr. J. L. Holtsclaw, supervising principal of 
commercial education, Detroit; Mr. Frank 
J. Kirker, director of commercial education 
of the Junior College, Kansas City, Missouri 
Mr. C. M. Yoder, head of the department 
of Commercial Teacher -Training, State Nor- 
mal School, Whitewater, Wisconsin; and Mr. 
E. W. Atkinson, head of the department of 
Business Administration, State Teachers’ 
College, Maryville, Missouri. These topics 
were further developed in discussions lead 
by Mr. Yoder, Mr. Clay D. Slinker, of Des 
Moines, Mr. Garbutt, and others 

rhe following members will serve as officers 
for the coming year 


President, L. M. Hazen, Shaw Technical High School, East 
Cleveland, Ohio 

Vice-President, Lena A. Kemp, Manual Training 
School, Peoria, Illinois 

Secretary, Mrs. Modesta M. Barton, West High School. 
Des Moines, Iowa 


A more detailed account of this convention, 
and a picture of the assembly after the 


Banquet Thursday evening, will be found in 
this month's issue of the American Shorthand 


Teacher. 
oOo 


A “Dead” Giveaway 


Ever try to guess the profession of the writer from the 
letters you see? There were five “eame’s” in one we read 
the other day. And it wasn't a professional letter either! 


High 
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to 
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The Prineiples 





Conducted by W. W. Lewis 


Head of Theory Department, Gregg Schoo! 
6 North Michigan Avenue, Chicago 





Enthusiasm 


ID YOU ever notice that the man or 

woman, boy or girl, who gets the 

best and lasting results from 
iis efforts, is most enthusiastic about what 
It is perfectly natural that this 
should be so. The enthusiast masters every 
detail of his work. He is not tempted to try 
any alluring shortcut to his goal. 

In shorthand, perfectly executed 
appeal to the artistic eye. A student becom- 
ing engrossed in the executional side of short 
hand endeavors not only to improve his style 
of writing, but also to perfect his execution 
Difficulties simply add zest to the work 
Problems that to the ordinary individual 
would prove insuperable are solved easily 
Many an otherwise good shorthand writer, 
even after years of practice remains passively 
indifferent to its beauties. The intellectual 
stimulus found in a practice of it is never 
enjoyed by him. He never really knows the 
system he writes, never gets at the genius 
of it, which is reached only by digging be 
neath the surface. He is one of the rank and 
file of stenographers, whose shorthand de 


most 


he is doing? 


notes 


velopment ends with the first position 

We met an individual of this sort the other 
lay. He radiated about as much enthusiasm 
for his business as would a mummy. Short- 
hand was nothing more to him than the mere 
possession of a pay envelope—doubtless a 
small one, at that. He wrote shorthand and 
did his work simply because it was a means 
of keeping body and soul together. Was he 
rendering a service to his employer? Yes— 
of a kind. But that is possibly a tribute to 
in indulgent boss. 

Do you recognize the putting 
yourself in a right attitude of mind toward 
your work? The individual who believes 
in his work is bound to radiate this same 
enthusiasm to those about him, and then 
come results which otherwise would be im- 
possible. On this subject of enthusiasm 
for one’s work, we feel very much as Elbert 
Hubbard expressed himself on the subject 
of loyalty to employers, “‘Get in 
get out.” 

Above all, be enthusiastic about everything 
you undertake. ‘‘Nothing great was ever 
achieved without enthusiasm.'’-—-EMERSON. 


value of 


line or 





Enthusiasm needs only direction to turn it 
Keep at it. It is not what you 
4 minute, but what you can do in 

week—a year—that 
rhe your teacher 
und your enthusiasm helps your 
Do you 


into success. 
can do in 
a day—a month—a 
counts enthusiasm of 
helps you 


teacher. want to be a helper? 


© @ @ 


A Theory Test 


many requests for sample 


WE RECEIVI for 
tests, and as you have now completed 


know 


There lore, we are 


the theory of shorthand we you will 


be delighted to try on 


giving a sample examinatior covering the 


entire Manual 
The test is composed of i¢ r parts ol equal 
value. Parts One and Two consist of words 
taken from the Manual Part Three consists 
of new word Part Four, of questions 
Part One 
[Deduct 1° for each incorrect outline 
Write the shorthand for the following 
agent ‘ veeh 
hook Mr argi 
check receive antert 
exist surely alphabet 
good usually coéperate 
like yes hundred 
public cargo number 
speak abbreviate prominent 
told Catholk singular 
wife familiar yal 
gargle elancho! lanuary 
absor! possible erson 
balance scrupulous hiorit 
enthusias: entire alternative 
length Tuesda experienced 
permanent purchase native 
reverend wireless hone 
arrive postpone attentior 
cure foundry cause 
November concern difference 
distinguish wool gentleman 
consignment our inclose 
impoasible body one 
$5,000 else shou 
tax friend thing 
nore judge what 
hehind ust tarnish 
did says sort 
favor the apologize 
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Lesson I Lesson II 


Words | Words 






Sentences 
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dilapidate trade have you not bankrupt somewhat everywhere 
journal June been constant approve elsewhere 
ordinary credit depart advisability disaster cabinet standpoint 
preliminary ment youth equality coupon administrator 
union disappointment chill legislative doctrine comparative 
operation executive degenerate 
promulgate logic demoralize 
. - resignation persecute glorious 
Part Two stupidity provoke handkerchief 
. United States salesman indefatigable 
[Deduct 1% for each incorrect outline.) short testimony indispensable 
excel warehouse juxtaposition 
Write the shorthand for the following: independent deter unavoidable 
better confident south 
among specify whomsoever credit acceptance command 
attach various never government correct economy 
church northwest record occupy draft acquaintance 
danger communice- stock report importance correct 
engage tion young three part effect 
ignorance expect admire merchant satisfy insure 
modern always anyone mile without quality 
precede copy thereto whichever trust significance 









reason future appear wherever deals typewriter 

















Lesson III 








, 
Words 
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, 
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Sentences 
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aS , ee 
organization hereon notwithstand 
behindhand thereafter ing 


Part Three 


[Deduct 1% for each incorrect outline.) 


Write the shorthand for the following: 


lists 
enlist 
drastic 
undertone 
forelock 
interline 
curve 
mislaid 
caster 
poorer 
debtor 
windy 
couch 


secrete 
severe 
cling 
maul 
shark 
partly 
urgently 
label 
opposite 
melt 
trail 
plant 
latitude 


tramway 
rumble 
overlap 
subsidy 
emery 
clutch 
termina! 
curdle 
thereof 
amended 
platen 
Korea 
thrills 
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Lesson IV 
Words 


shrunk 
grasp 
groove 
casks 
minors 
attached 
slate 
catchy 
ragged 
gritty 
equipmen* 
coinage 
workings 
stainless 
eelf-made 
exactly 
outlaw 
sundry 
summer 
corn 
carrier 
losses 


scant 

eyes 
passbook 
Sedalia 
juggle 
hopper 

joint 

timber 
glided 

salt 

plea 

leaky 

pate 
standard 

for some time 
subscription 
justification 
electric motor 
normally 
salesmanship 
$12,000,000 
disarrange 
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abide 
miraculous 
we desire 
defer 
poise 

foul 
grocer 
offset 
donate 
planet 
scattering 
route 
exposure 
validity 
prepay 
trump 
Sloan 
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Lesson V 


Words 


Part Four 
[Mark each answer on a basis of 10.) 


Write words in longhand and in shorthand 
trate the following Prefixes and Suffixes: 


extr- under- -ification -lity 
intr- post- -ical -city 
alter- self- -ingly -ology 
detr- ant- -itis -egraph 
restr- ship- -gram -nity 


Give and illustrate the eight suggestions for simple 
Phrase-Writing. 


Write the shorthand for the following: 


folder cull maim know 
contact cuff pane knew 
adventure coal beef edge 
large shoal chill hum 
poor dawn gage hominy 


Write words in longhand and jn ghorthand to illustrate 
nine Joined Prefixes, 


Lesson VI 


Words 


(a) Give all the rules for joining and 
other strokes. (b) Illustrate. 


Write the shorthand for the following 


heartily search leases divided 
alert Thermos mention rent 
chart ledgers boxes entry 
barter journey maintain waited 
Charles pertain defeat happened 


(a) Give nine suggestions for the omission of Vowels 
(b) Illustrate. 


(a) Give the formation of the four Diphthongs 
(b) Illustrate six different Vowel Combinations. 
Distinguish in shorthand the following: 

writ come reply unknow: 
return common represent man 
desire comment legal men 
decide commend illegal mature 
discount command known immature 


Explain representation of W Y X Z NG NK ?.- () 
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Teachers’ Courses at Columbia University 


[N the spring session, beginning February 

7 and ending May 27, the following course 
in intermediate Gregg stenography will be 
offered at Columbia University: 


A course in dictation and speed practice for students 
who have completed the principles of Gregg Shorthand 
Typewriting may be taken in conjunction with it. Classes 
meet on Monday, Wednesday. and Friday from 5:15-6:15 

m., in Room 601, Journalism Building. 


There will also be offered during the spring 
session a course in the methods of teaching 
intermediate and advanced stenography and 





THE GREGG WRITER FOR FEBRUARY 















Lesson VIII 


Words 
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typewriting. The description of the course 


is as follows: 


This course is planned for teachers and students of 
touch typewriting and of any standard system of stenog- 
raphy. Students who have completed elementary courses 
in stenography and typewriting will also be admitted to 
the methods course. 

The methods of teaching stenography will include the 
selection of dictation materia); writing technic; vocabulary 
building; the principles governing the formation of out- 
lines, vowel indication, and phrasing; facility drille; the 
development of speed; the assignment of home work; and 
the keeping of class records. 


The methods of teaching typewriting will include the 
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factors in the development of accuracy and speed; the 
handling of exercises consisting of general matter, business 
letters, tabulations, rough draft, commercial papers, and 
legal forms; a study of letter styles; the application of 
rules for writing English; the development of speed in 
transcription; and the checking and grading of papers. 
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By special arrangement credit for the 
methods course is given by Teachers’ College 
and by the School of Business. These classes 
meet Tuesday and Thursday from 4:30 to 5:20 
p. m., in Room 602, Journalism Building. 


cO° 
Business Letters 


Claims Against Railroads 


[From Gardner's Constructive Dictation, Page 92, 


Letters 6 and 9 





DON’T FORGET YOUR FINAL C. T. LIST! 


On of before March 1, 


already filed a 


file a cnpulemeaters list covering new 

clases (resulting from promotions or Sane that have 

had or will have received the required 200 
close of the contest. 


tioa before 


1923, teachers who have 
list of rupils for eatry in the contest should 


enrollments or sew 
hours’ instruo- 
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® Editorial Views 


How Fast Can Shorthand be 
Written Perfectly ? 


F WE were to name the commonest bar 
| to shorthand success, we should say it 

is lack of reading ability. There are 
hundreds, even thousands, of students and 
stenographers who write perfectly readable 
shorthand, correct in principle and well 
executed, but who fail utterly to make an 
intelligent transcript of their notes. These 
same students can také a published plate of 
shorthand and read it like print. What's 
the matter? 

Obviously, they have not read enough of 
their own notes thoroughly to acquaint them- 
selves with their individualities of style and 
the errors of execution that they make under 
stress. They are so dependent upon perfect 


outlines, perhaps because they write normally 
a good style, that when that style is slightly 
shattered it is like so much Chinese to them. 
In a measure, the fault is that they have set 
their personal standard a little too high. 


When the speed gets so that they cannot write 
perfect shorthand, they either “drop out,” 
or their style goes so to pieces that it is un- 
readable—to them. 

The question is thus raised as to how fast 
perfect shorthand can be written. By perfect 
shorthand we mean a style that approximates 
the plates of this magazine. Such plates are 
not written from dictation, but we have seen 
shorthand that would compare favorably to 
them—and which we consider in many re- 
spects to be superior to some of them because 
of its greater fluency—written at 100 words 
a minute, the average graduating speed and 
a speed capable of taking care of most of the 
business correspondence of to-day. Mr. 
Leslie, at 150 words a minute in the recent 
contest, wrote shorthand that can be read 
fluently by any novice familiar with the 
principles of the system. Thus it will be seen 
that even at reporting speed shorthand is 
capable of being written witha style which 
can be read by all. 

But all writers do not acquire this per- 
fection of style, chiefly because they do not 
lay the proper foundation of artistry and 
execution. In their practice they develop 
odd characteristics, not sufficient to make 
their outlines unreadable, but characteristics 
that almost necessarily deyelop in any writer 
under stress of speed. In each writer, how- 
ever, these characteristics develop with a 


certain consistency. One writer will round 
off his angles; another will close his hooks; 
and still another will exhibit a tendency to 
curve his straight lines. These are all natural 
things to do under high speed, but they do 
not all happen with the same writer. So the 
object of every writer should be to acquaint 
himself with these idiosyncrasies to which 
he is subject. It is futile to expect every 
writer to write a perfect style at high speed. 
Too much stress can be laid upon a perfect 
style, with the result that the writer never 
becomes acquainted with his own peculiari- 
ties. 

The remedy for this is not, in any degree, 
to lessen the attempt to approach the copper- 
plate style of shorthand, but rather in the 
practice of reading everything that is written. 
The writer thus comes automatically to recog- 
nize the little errors he will make under stress. 
If his style is a good one, all the better—he 
will be the better reader; but, if through in- 
sufficient fundamental training in penman- 
ship his execution is not what it should be, 
then through his familiarity with his every- 
day run of notes he himself will come to pick 
these out and make allowances in reading. 
By recognizing his weaknesses his imagina- 
tion will be stimulated, and what would be 
an unreadable outline to others will to him 
be as clear as the most perfect outline of a 
copperplate style, because he knows the 
“combination.” 

It is this ability, chiefly, to read anything 
that is written by one’s self, no matter under 
what pressure, which differentiates the expert 
from the novice. The ordinary writer is 
conscious when he is working under pressure 
that his notes are not normal and that he 
will experience difficulty in reading them. 
To the expert, however, no matter how high 
the speed or under whatever pressure he 
labors, if he can get it down, it is readable. 
Because he is so familiar with his style and 
what he does at high speed, though the out- 
lines are so distorted that they bear some- 
times little resemblance to the ideal forms, 
he reconstructs them, in most cases, almost 
automatically. The test with him is not in 
reading it but in “getting it down .” What- 
ever errors he makes in execution or principle, 
he has the “combination” and can unravel 
them. 

The conscious ability to read your own 
notes, however “‘shaky’’ they may become, 
reacts very favorably upon writing speed as 
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well. The writer who is conscious all the 
time that he is going to experience difficulty 
when he comes to transcribing, feels not 
only the result of this uncertainty in his 
writing, but it undoubtedly causes hesitancy 
in the effort to produce a style that he can 
read. He will write the forms unnecessarily 
long, fail to take advantage of phrasing and 
various other aids to speed, simply because 
his mind is too apt to be on the ordeal of 
transcribing rather than on the immediate 
work of writing. 
Read everything you write.—C. L. S. 


oO° 


One-Ounce Typewriter 
MASSACHUSETTS newspaper an- 


nounces the advent of a one-ounce 
typewriter that fits into the vest-pocket of 
its inventor, Dr. H. E. Wetherell, of Phila- 
delphia. Dr. Wetherell devised it solely for 
his own use. 

Held between the fingers and upon the 
paper, the machine writes by means of a wheel 
equipped with rubber letters which special 
devices bring in contact with the paper. Dr. 
Wetherell said that operation of the type- 
writer was slow in the hands of a beginner, 
but that an experienced writer could attain 
a speed of seventeen words a minute. It is 
almost noiseless. 


oOo 


Editorial Brevities 


HE Washington Gregg Shorthand Asso- 

ciation is taking the lead in local contest 
work. For years they have been giving yearly 
contests at 110, 130, and 150 words a minute. 
This year dictation was given at 175 and 200, 
the 200 being court testimony. Mr. Oscar H. 
Lindow, who qualified on the 150 in the 
recent international contest at New London, 
turned in a qualifying paper at 200 words a 
minute. On the 110 “take” Miss Agnes 
Hammond won, with one error. Miss Ham- 
mond also won the 120, with four errors. 

This Association has been instrumental 
in starting many writers on a_ successful 
career. 

> > > 


The Research and Service Center of the 
Division of Vocational Education, Uni- 
versity of California, has issued a booklet 
by Miss Eva Jessup, Franklin High School, 
Log Angeles, and Mr. C. I. Blanchard, Busi- 
ness Manager, Board of Education, Berkeley, 
California—entitled, “An Analysis of the 
Work of Juniors in Banks.” 

Every one of the seventy-two pages is 
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worth careful reading. The general informa- 
tion given affects all jobs; for instance, the 
clerks are told how to handle oral orders, 
telephone messages, telegrams, letters, written 
memoranda. How to handle incoming and 
outgoing mail, sort mail by departments, as- 
sist in preparing advertising circulars, take 
special mail to post office or train, code tele- 
grams, answer buzzers, answer telephone 
with one hand available for taking notes, 
speak distinctly in low pitched voice, secure 
data from files, sort data from files and dis- 
tribute to proper departments, take care of 
supplies and equipment, meet and care for 
customers—well, just the kind of things every 
office assistant should know how to do ef- 
ficiently, courteously and quietly. 

Miss Jessup and Mr. Blanchard are experi- 
enced teachers in charge of large commercial 
depart ments in California high schools; in ad- 
dition, they are trained in business require- 
ments and procedure. 

Our readers will find this Part-Time Educa- 
tion Series, No. 3, Bulletin No. 4, valuable. 


oO° 


Obituary 
Lucile Smith 


E HAVE just learned, with deep regret, 

of the death of Miss Lucile Smith, 
principal and proprietor of the Munson 
School for Secretaries, at San Francisco, 
California, December 26. 

Miss Smith held a unique position in the 
business school world. She established a 
school to conform to an ideal and she hewed 
straight to the line to make it a living em- 
bodiment of her ideal. That ideal was not 
her own business success, but the success ol 
the students who came to her for assistance. 
She regarded the effective training of young 
people for business life as a sacred mandate— 
something that transcended all other con- 
siderations. 

Miss Smith was a remarkable business ex- 
ecutive and organizer and at all times a loyal 
and steadfast friend, not only of all her 
students, but of all her business associates 
who had the qualities to win her friendship. 
Her death is a distinct loss to the field of 
commercial education. 

Miss Smith leaves a mother, two sisters, 
and five brothers, to whom we extend our 
sincere sympathy. One of her brothers, 
Mr. Elliott Smith, who has been the manager 
of the school for a number of years, and her 
sister, Juliette, it is understood, will continue 
the school and adhere to the same ideal which 
has made it a potent force in the educational 
system of the Coast. 
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Pre-closing Chats on the Contests 


HE value of the artistic element in 

shorthand is identical with the artistic 

element in everything else in the 
world. Many things in the world are useable 
and yet have not artistic merit, but add to 
them that element, and immediately their 
value has increased many fold. More and 
more we are realizing that the artistic has a 
monetary as well as other value. All around 
us, in our buildings, in our stores, in our 
homes, in advertising, we see evidence of the 
effort to make practical things artistic. 
Shorthand is, first of all, a practical study, 
but correctly written it becomes an art as 
well and carries with it the pleasure found 
in art. i te 

“Now, personally, I like to read shorthand, 
and I like to write shorthand, and I like to 
teach shorthand; but I feel very certain that I 
should like to do none of these things if | 
had not at least some sense of success in doing 
them properly. 

‘*The same thing is true on the part of the 
pupils in the school. If a pupil has not a 
natural ability to write and is satisfied to 
write poor notes that retard his reading and 
his transcription, he is likely to say that he 
does not care for shorthand. If, however, 
through penmanship study he is able to im- 
prove his writing so that reading and tran- 
scribing become even fairly easy, immediately 
he likes shorthand. , 

“Competition is one of the keenest stimuli to 
good writing, and to gain this we have inter- 
class contests. If a student is careless, the 
pupils in his row of seats will see that he is 
brought up to standard if it means that be- 
cause of him the members of some other row 
are going to win the contest.”’ 

So said Miss Rutheda Hunt, of Evanston 
High School, Evanston, Illinois, whom we 
ha¥Ve come to know so well. When she, for 
emphasis, said that in all of her six classes 
she had not one disinterested student, there 
was a murmur in her audience at the con- 
vention, and one man arose and frankly 
confessed that they weren't able to say that 
in his school. 


With the batch of papers received from 
Miss Helen L. Sutton, 304 College Avenue, 
Richmond, Indiana, came this little note: 

The papers do not look as fresh as they should, for they 
have been submitted to each class asa ‘judging committee" 
before mailing. This feature of noting and appraising 
the work of ot hers has given an added benefit to the whole 
project. 

Indeed it has, Miss Sutton, because two- 
thirds of the battle of shorthand writing is 
won once the writer knows what good short- 
hand writing is. 

oo a = 


Miss Grace Herre, Nampa High School, 
Nampa, Idaho, writes us this: “Contest 
work makes my work much easier, because 
it gives the student something definite to 
work for, and in that way I do not have to 
supply all the inspiration. Thank you for 
this opportunity.” 


+ + + 


That reminds us of something a teacher 
said to us in the office the other morning 

My curriculum always embraces the certificate activities 
Couldn't possibly teach without them and get the results 
Iam now able to get. The students must havean objective 
to keep them inspired. I must have the inspiration that 
comes from an inspired class in order to keep me going 
That's why I am bringing these papers to you 


+ + + 


Another encouraging letter, received from 
Mr. J. E. Boyd, High School, Kansas City, 
Kansas—‘“‘It is not my expectation that any 
large number of these specimens have suf- 
ficient merit to win your commendation, but 
I do hope that a few at least will be found 
worthy. Should you be able to grant us a 
few O. G. A. certificates from among this 
bunch, it will encourage my students to re- 
double their efforts and greatly aid me in 
my fight for better shorthand notes in our 
school. We have our O. G. A. Club working, 
and it promises to be an incentive to better 
shorthand.” 

A goodly number of his papers did qualify 
for the certificate, and we know that the 


students whose names were published in 
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“The Pantograph,"’ their splendid school 
paper, are very proud of their achievement. 


+ + > 


Just before the holidays we received some 
beautifully written specimens from another 
one of our good teacher friends, Miss Daisy 
M. Bell, of the J. Sterling Morton High 


School, Cicero, Illinois, decorated appro- 
priately for the holiday season. This is how 
she does it: 






I am sending you a few samples of our Christmas plates 
to let you see how well Gregg Shorthand mixes with the 
holiday decorations. This is one way of getting work done 
during the last days before the vacation. 


Miss Bell’s enthusiasm and the enthusiasm 
of her students is well known to those who 
have had the pleasure of visiting her classes 


while at work. 
+ + + 


We aren't confining ourselves to the O.G. A. 
only. Here is one on the C. T., received from 
Miss Lucie Souba, Denfeld High School, 
Duluth, Minnesota: 


In accordance with your regulations concerning the 
Third Annual! C. T. Contest, I am submitting herewith a 
list of my pupils, who will try to qualify for the C. T. 
certificate. Some of these pupils may not qualify, but | 
am anxious to enter into the contest for the sake of those 
who are able to hold their own against others and who 
will be stimulated by the competition. 


With Miss Souba's excellent supervision, 
we have no doubt her students will enthusi- 
astically go after the certificate and win 
recognition for the school in the contest. 


+ + + 


And,here are a few on the Teachers’ Con- 
test: Mrs. J. P. Peterson, Humboldt College, 
Minneapolis, Minnesota, herself a beautiful 
penman and who succeeds in getting especially 
fine work from her pupils—‘‘The other day 
in thinking about the blackboard contest, 
the following ‘inspiration’ drifted into my 
mind. It is neither dignified nor exactly 
true in every detail, still, 1 cannot refrain 
from giving it to you. 

“Same old story— 
To flirt with glory 
Is my besetting sin. 
A contest crops up, 


Ambition pops up, 
With orders, ‘Now pitch in.’ 


“Result—a photo 

With words ‘in toto’ 

Of copy you assigned. 

If it’s a winner, 

Then this poor sinner 

Will say, “Twas worth the grind." ” 


+ + + 
Here is another, from Miss Lillian F. 
Rivers, Union High and Junior College, 


Fullerton, California. “I am submitting 
pictures of blackboard work for the Teachers’ 
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Contest. I might say that I do not feel 
satisfied with them, as our blackboards do 
not lend themselves well to shorthand and 
all the chalk we have been able to get is 
very hard. However, I thought I should 
like to join the big ‘family of teachers’ in this 
contest and shall appreciate whatever sug- 
gestions or criticisms you offer. I think the 
idea is a splendid one, as it is an impetus to 
us all to do better work.” 


+ > + 








Sister Vestina, Loretto Academy, Santa Fe, 
put forth considerable effort to compete in 


the blackboard contest. She writes us: 


I must tell you of the experience | had with my work 
The photographer came to my room twice, but his work 
was a failure on account of the light. He procured from 
the tailor shop some black paper like the sample I am 
inclosing, 22x26, and I put it on my blackboard with 
stickers, and apparently it was a fine copy. Then I de- 
tached the paper and took it to the studio, and while it 
was nice and clear to others | was surprised to see such 
large characters. They did not seem to me at all in pro- 
portion. The chalk must have expanded on the paper 
so I took a bulletin board and made another effort and 
took it to the studio. This one, with my name on it, is 
the outcome. 

+ > + 


Another teacher also had some trouble, 
but heroically submitted her paper. ‘I 
tried to blacken the board with both oil and 
kerosene,"’ she says, “‘and found this ab- 
sorbed some of the chalk, but at that it 
worked fairly well. However, I am sending 
my copy anyway, for I want at least to be in 
the ‘Also Rans.’ My class and I have en- 
joyed working for the credentials of the 
Gregg Writer and we intend to work until all 
succeed in qualifying in the tests."" So writes 
Louise L. Loesch, Haskell Institute, Law- 
rence, Kansas. 


+ + + 


This is an incentive for you stenographers 
who are using shorthand in a practical way 
each day. It is from the pen of William 
George Lewis, of Tuscaloosa, Alabama. “'! 
am inclosing a copy of the O. G. A. Contest 
for 1923. Although I am now taking a pre- 
medical course at the University of Alabama, 
I am still interested in the Gregg Writer and its 
work. While attending high school in 
Illinois I took a course including Gregg 
Shorthand and allied subjects, and I now 
find it a very helpful asset in my university 
work, especially in lecture note-taking. In 
the summer I earn most of my expenses for 
the coming school year by doing general 
office work.” 


If this young man with all his work still 
has time to enter the contest, we believe 
there are many, many other writers who can 
and will do so. 
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month, I am inclined to think that not 

all of the writers appreciate the value of 
the oval exercise. In the judgment of the 
fastest and best shorthand writers, the most 
useful exercise for the development of fluency 
and the mastery of the curved strokes is the 
oval. Not only does it insure a free, easy swing, 
thereby overcoming the tendency to draw the 
characters, but by variation in the size of the 
oval, it teaches us to make the short strokes 
short and the long strokes long, to say nothing 
of the help it gives in making the circle 
vowels. 

The correct way to begin a character is half 
of its mastery! 

We aren't saying much about the slant of 
the strokes because if you practice the drills 
enough, you quite naturally acquire the 
correct slant. To make you better critics, 
however, we have given a few of the common 
faults for comparison. 


J monet from specimens received this 


er : 
rf Correct 

ra 
ts 7 a —— 
j Faulty 


A good many papers were disqualified this 
month because the characters were too stiff 
or too shaky. The cut above will show 
what I mean. In many instances the writer 
had a beautiful, fluent longhand style, and 
it is only a question of utilizing the manual 
dexterity acquired in longhand in shorthand 
writing. 


OU have probably recalled to mind 

a little curve that you were asked to 
make, having identically the same form as 
the blends we practiced last month, but much 
shorter—ih. A good drill for hand control in 
making the strokes of different lengths is to 
alternate the forward th, ten, and tem, and coun- 
ter-clockwise th, ent, and emd. Write them 
rapidly, one after the other, and maintain 
proportion throughout the drill. This same 
drill may be employed with profit to the 
downward curves s, p, 6, and counter-clock- 
wise s, f, and ». While the s stroke is very, 
very short, it has the same form as the longer 
ones. You will note, if you examine the plate 
critically, that the clockwise s has the greater 
fullness at the beginning just as has f and 2, 
and the counter-clockwise s has the greater 
fullness at the end, as bas p and }, although 
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Penmanship Talks—IV 


(Concluded from the January issue) 








you have not consciously tried to make them 
that way. It was just a natural thing for 
you to do. 


4 


One or two more comments on the s curve 
might be appropriate at this time. Many 
beginning writers tend to make the stroke 
too long. It is very short—a mere tick. Again, 
there is a tendency to use the wrong slant— 
a slant more appropriately used for x. Write 
the combinations in the next drill, remember- 
ing the while that s is short and uniform in 
slant with the other strokes. Your “Speed 
Studies” affords excellent practice on all the 
possible combinations. In writing them, do 
not pause between s and the stroke to which 
it is joined. With sufficient practice you 
should be able to write the combinations 
without even a suggestion of & pause, rounding 
out the angles. 


Co ; 
> 


The lines of faulty characters shown in the 
drills this month were taken from specimens 
submitted. Most of the faults in slant, 
proportion, and form are represented. 


x 


One of the most abused blends is the egg- 
shaped blend—so named because it resem- 
bles the shape of an egg with the top cut off. 
The blend beginning with the downstroke, 
jent, pent, is more often incorrectly written 
than the upward or des, tive blend. This may 
be due to the fact that sometimes the mind 
single tracks, and the writer, instead of think- 
ing of jent as a group or combination to be 
written with a single stroke of the pen, re- 
members only that j is written downward. 
The result looks like the first faulty outline. 


/ 4 f/f) 


i — 4 


with 
that 


Sometimes the same thing happens 
dev—writers remembering too late 
d-e-v is written without an angle. 

The direct and indirect oval exercise is a 
good one to use in order to limber up the 
muscles and to get the motion that is used in 
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writing blends. The upward or dev, tive 
blend starts with a curve and has the greater 
fullness through the middle, the top smoothly 
rounded out, and ends with a curve. The 
same is true of the downward or jent, pent 
blend. These blends should be of generous 
size. Don’t pause before the blend is com- 
pleted, else you will have an angle. Do not 
concentrate on a particular letter of the 
group—think of it as a syllable, and of the 
blend as a stroke representing that syllable. 


7 


Drill 9 affords practice in joining these 
blends to other characters. Let us analyze 
the word restive to show you just how you 
should analyze your own writing. There is 
a tendency for the mind to concentrate on 
tive, because it is the last form studied. The 
result may be failure to curve r well at the 
beginning and to keep it horizontal, to make 
the vowel too large, to have the incorrect 
slant on the s—all or any one of these faults 
detracts from the beauty of your outline. 
If you were planning to walk a mile and you 
could see the mile post away off in the dis- 
tance, you wouldn't start out with your eye 
glued to the mile post, but you would watch 
your step along the way, wouldn't you? 
So must you do in your shorthand writing. 
Let us not worry about the finish until we 
reach it, but concentrate on each stroke in 
the development of the outline. 

Study carefully the strokes in the other 
words in Drill 9 in the same way, and analyze 
the faulty outlines given on page 241, taken 
from actual specimens received here. 


The hook vowels have the same general form 
as the egg-shaped blend, but they are much 
smaller. They are called minute curves. 
Therefore, like the other curves they start 
with a slightly curved stroke and end like- 
wise. They should be deep and marrow. You 
cannot make them too narrow. The muscular 
control developed in writing the small curves 
s and th now will help you to make these 
little hooks, but if you still feel the need of a 
good drill, try the small oval first and follow 
with the drill that resembles a very small 
longhand m with the loops deep and narrow, 
as given in Drill 10. Follow with the in- 
dividual hook vowel. Next take the first 
exercise in Drill 11, which is a series of loops 
such as you would make in a very small 
longhand w. These, too, are deep and narrow. 
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In writing individual hooks, watch closely 
to see that you are starting with a curve and 
ending with a curve, just the same as you 
did when writing the jent blend. Now, 


alternate difference, this, you, gentlemen, and of 


While little trouble is experienced in writing 
the hook alone, there is an inclination to 
broaden it when followed by a circle vowel, 
as in we and wave. When a hook vowel and 
a circle vowel come together, as in the words 
wage, weep, gout, boy, cue and olio, remember 
that a horizontal line touching the beginning 
and ending strokes of the hook vowel com- 
pletely cuts off the circle. Note the illustra- 
tion. 


While the hook vowel in the diphthong « 
usually is proportionately correct, the ten- 
dency is to make it much larger in writing the 
diphthong ow. This indicates lack of control 
The oo hook should be the same size and slant 
whether joined to a large or small circle vowel! 
or a consonant stroke. 

Don't work too hard on the diphthong 7. 
It is merely a large broken circle, and the 
only difference between the a in day and the 
i in die is that instead of finishing the circle 
at right angles with the stroke you break 
through the circle before lifting the pen. 


What was said in a previous talk about the 
straight strokes applies to men, and ded, 
but the blend is longer. Keep the stroke 
straight and uniform in slant. Don't exag- 
gerate the curvature in the reverse s's in 
the ses blend. Maintain uniform slant. You 
may gratify that whim in the slant of xes 

The last series of words is a sort of re- 
view for study and practice. 


- 


Z 


OW that thecontest is nearing theclose and 

you are all set to win, the more practice— 
good hard work, I mean—you put on these 
penmanship drills during this next month, the 
better will be your chance to “go over the 
top.”’ By this time, you have overcome the 
difiidence in writing with which you started 
out. You have acquired a fair degree of skill, 
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and this has given you confidence to acquire 
even greater skill. The next step is to con- 
centrate on your own peculiarities or weak 
spots, doctoring them as you go along. 

This series wasn't intended to be compre- 
hensive and cover all of the combinations 
we encounter, but we have attempted to 


give you the fundamental requisites of good 


WRITER FOR FEBRUARY 


243 


penmanship, and to encourage and improve 
your ability to criticize. The better critic 
you are, the better writer you will become. 
Be severe in your own criticisms—the more 
severe you are in the criticism of your own 
writing, the less severe we will have to be, 
and the better chance will you stand in the 
contest! 


oOo 
Club Prize Awards 


(Continued from the January issue) 


O. G, A. 


Silver Pin 
Lessel Abbott, High School, Williston, North Dakota 


Bronze Pin 

Kathleen Nelson, South Park High School, 
Tex. 

Herbert G. Dols, St. Bernard's School, Cologne, Minn. 

Norris Jewell, Belt Public Schools, Belt, Mont. 

Josephine Ashmead, Public Schools, Prosser, Wash. 

Frances McArthur, High School, Sault, Ste. Marie, Mich. 

Claire Bouthillette, St. Louis Academy, Lowell, Mass. 

George Williams, Public Schools, Town of Union, N. J. 

Helen Sullivan, Senior High School, Eveleth, Minn. 

Nellie Plant, Brandon Collegiate Institute, Brandon, Man.., 
Canada . 

Arne J. Heimonen, High School, Marquette, Mich. 

Lucille King, High School, Chippewa Falls, Wis. 

Marguerite Nagel, St. Mary's Academy, Haileybury, Ont., 
Canada 

Jessie Longfield, Central High School, Madison, Wis. 

Elsie Fosdick, Central High School, Madison, Wis. 

john Phillipich, High School, Gilbert, Minn. 

Julian Gregory, High School, Manassas, Va. 

Elizabeth A. Kennedy, St. Lawrence Commercia! School 
Catasauqua, Pa. 

Verna Koch, Public Schools, Seward, Nebr. 

Maude Ingalls, High School, McMinnville, Oregon 

Neoma Cattermole, Storm Lake High School, Storm Lake, 
lowa 

Allie Ylinen, High School, Chisholm, Minn. 

Nora Steele, High School Dos Palos, Calif 

Blanch Petty, High School, Hagerstown, Ind. 

Marian Baum, High School, Sioux Falls, S. Dak. 

Mabel Campbell, High School, Oswego, Kans. 

Irma A. Watson, High School, Battle Creek, Mich. 

Mona Barber, High School, Battle Creek, Mich. 

Elizabeth Ford, Immaculate Conception School, Chicago, 
Til. 

France Huebner, 
Mich. 

Velma Otis, Hastings High School, Hastings, Mich. 

Elda M. Hiftline, Senior High School, Adrian, Mich 

Loreni Zirn, High School, Coldwater, Mich. 

Carol Johnson, High School, Beatrice, Nebr. 


Beaumont, 


Union High School, Grand 


June Blandenship, Gallatin County High School, Bozeman, 


Mont. 

Gilbert Bergstadt, High School, Concordia, Mo. 

Margaret E. Dowling, Richmond Union High 
Richmond, Calif. 

Irene Reynolds, High School, Hudson, Wis. 

Zeta Arbios, High School, Stockton, Calif. 

Thyrle Clumb, St. Mary's Institute, Marinette, Wis. 

Secunda Speiser, St. Benedicts College and Adademy, St 
Joseph, Minn. 

Genevieve Scheidt, St. Anthony's School, East Oakland, 
Calif. 

Marguerite Delaney. High School, Wymore, Nebr 

Wanda Albricht, Public School, Chehalis, Wash. 


School, 


Maybell Bowling, Douglas High School, Evansville, Ind. 


Rapids, 


Ernestine Bassoni, Healds 
Calif. 

Anna Weber, High School. Normal, l/l. 

Norah Vredenburg, Sacred Hearts Academy, 
Honolulu, Hawaii 

Mabel Eichman, High School, Geneva, III. 

Irene Marsh, High School, Anaheim, Calif. 

Arizona Taylor, Kansas Wesleyan College of Commerce, 
Salina, Kans. 


Business College, San Jose 


Kaimuki, 


eo &. ©. 
Gold Ring 
Larkin Hurst 


Bryant & Stratton College, Buffalo, N. \ 


Gold 


Florence Lindman, Denfeld High Schoo! 
Alberta F. Powell 


phia, Pa 


Pin 


Duluth, Minn 
Catholic Girls’ High School, Philade! 


Silver Pin 
Lorna Kuehl, Tomah High School, Tomah, Wis 
Sister Mary Seraphia, Sacred Heart High School, Lauriun 
Mich. 
Carrie Samelson, Burlington High School, Burlington, Vt 
Emma Schoup, High School, Homestead, Pa 
Grace Haase, Tomah Public Schools, Tomah, Wis 


Bronze Pin 


Celia Rubin, Hebrew Technical School for Girls, New York 
N. Y. 
Elizabeth Antholin and Ethyl Vogelman, 
Vocational School, West Allis, Wis. 
Hubert Smith Dale, High School, Lizton, Ind 
Orene Deverman, Havana Community High School, 
Havana, Il. 

Mathilde Sturzenegger, 
Redwood City, Calif. 

Frances Sloane, San Diego High School, San Diego, Calif 

Bennie Privitera, Silver Creek High School, Silver Creek, 
N. Y¥. 

Naomi Edgar, Sinton Business College, Sinton, Texas 

Kora Lindenmeyer, Kansas Wesleyan Business College 
Salina, Kans. 

Edith Mugridge, Waupun High School, Waupun, Wis 

George C. Romanel.i, St. Charles Boy's School, St. Charles, 
1 

Catherine A. Gray. St. Joseph School, Terre Haute, Ind 

Minnie Wegner, High School, North Fond du Lac, Wis 

Alma Pritchard, High School, Wethersfield, Conn 

Edwidge Soulier, High School, St. Albans, Vt 

Earl Weir, High School, Waupun, Wis 

Geraldine Paulson, High School, Batavia, 1)! 

Lucile Durheim, Great Bend Commercial College 
Bend, Kans. 

Bernard E. Gobel, Piedmont High School, Piedmont. Calif. 

Pauline Fleischman, Hebrew Technica! School for Girls 
New York City, N. Y (Continued on page 24”) 


West Allis 


Sequoia Union High Schoo! 


Great 
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February Typewriting Speed Test 
Test for the Competent Typist Certificate, good until March 25, 1923 
| The teat thia month ie taken from “General Grant's ee ee eee The extract will be conclude | 











my way along the deck from the General’s cabin, that a man who would 
say he liked the sea would say anything. The night was cold. The rain 
was falling and bubbling about in pools. The wind was ahead, and the good old ship 
every moment wriggled and trembled as she thrust her head in the sea. Officers in 
weird costumes of oil-cloth and gutta-percha were moving about, looking at! the 
sky and the rigging, and the barometer and the canvas. Hadden was walking the 
bridge with his trumpet, like an uneasy spirit, staring into the night. There was the 
night before us, around us, beneath us—not a star in the sky, only heavy, angry 
clouds. 

































Every now and then the sea came with a tug and whirl, and sometimes 
forced its way over the bow. Far up on the yards were the lights to warn other ships 
of our coming. There, perched in the rigging, was a dripping Jack Tar, staring into 
the night. Now and then a! call was heard—a call in some dialect unknown to me, 
which is answered from the bridge. But on the forecastle one of my fair, peach- 
faced young friends in the steerage, a midshipman, keeps his dripping watch, 
staring into the night. On the quarterdeck my old friend the quartermaster, with 
his gray head and grave face, holds watch and ward, staring into the night. Some- 
how I have great confidence in the quartermaster, and feel safe when I see him on 
deck. There is something so respectable and fatherly about this quartermaster 
that you instinctively depend upon him ina! storm. In the wardroom some of the 
officers are writing, others are trying to read. As we come from the deck there is a 
run of comments and criticisms in that fresh Saxon sailor method of speech which 
breathes of the sea. The night is very dark, relieved only by the phosphorescent 
flashes of the waves and a burst of lightning which illumines the horizon toward 
Sicily and Crete. The captain comes out and looks into the night, and visits the 
chart room and binnacle, and goes up to the bridge to talk with Hadden and stare 
into the night.| I suppose the oracle has given him some response, for he returns 
to the cabin. 





The General is cheerful over his zeal and success as a sailor, and is dis- 
posed to vaunt his seamanship when one of us proposes to go to bed to prevent 
further uneasiness. The lady of our ship has been unable to leave her cabin on 
account of the storm, although all reports concur in saying that she proves to be an 
admirable sailor. The captain overrules one of her suggestions—that we should 
come to an anchor—by the statement that it would do no good; and the General 
vetoes another suggestion—that we should return to Malta—by the argument that 
we are as near to Alexandria as to Malta, and nothing would be gained by return- 
ing. The good ship strains and twists and keeps on in her course. 


The chief engineer, who is an amiable man and never complains, now finds fault 
with the water for coming into the cabin. You see it has been coming in for an hour, 
and when the boys have finished swabbing I suppose it will come in again. I repeat 
that a man who would say he! liked the sea would say anything. I am looking at my 
cot, which swings over my head as I write. I wonder if I am really going to climb 
into it to-night without coming out on the other side, and in among the pitchers 
and charts in Lieutenant Strong’s room. (650 words) 

[Repeat from the beginning if completed im less than ten minutes.) 





















QO. G,. A, 
OR the benefit of those whose subscrip- 
tions did not include the December issue 
we are repeating the Contest Copy. This 


s to be used for all 
ebruary member- 
ship tests, as well as 
or the annual con- 
est. Membership 
ertificates will be 
ssued and forward- 
d at once and the 
pers held for final 
iting in the contest 
ompetition. Papers 
ibmitted for mem- 
ership as well as 
for the contest will 
be entitled to the 
isual consideration 
for club awards and 
subject to the regu- 
lations stipulated 
in the rules. 
This test is good 
ntil April 1, on 
which date all con- 
test specimens must 
be on hand. The 
winner's notes or an 
official plate for this 
matter will appear 
with the report in 
our June number. 
Keep a copy of your 
specimen to check 
up with the plate. 


What voices spoke 
from out the thundering 
water; what faces, faded 
from the earth, looked 
ut upon me from its 
leaming depths; what 
Heavenly promise glis- 
tened in those angels’ 
tears, the drops of many 
ues, that showered 
around, and twined 
themselves about the 
georgeous arches which 
the changing rainbows 
madel ... 

I think in every quiet 
season now, still do those 
waters roll and leap, span- 
ning them, a hundred feet 


below. Still when the sun fs on them, do they shine and esting test. It is not 
elow like molten gold. Still, when the day is gloomy, do 
they fall like snow, or seem to crumble away like the front 
of a great cliff, or roll down the rock like dense white smoke. 











GREGG 





WRITER FOR 


Material for February Tests 


(Good until March 25, 1923) 


FEBRUARY 








The purpose of the 0. G. A. is to encourage 
the development of skillful shorthand writing 
Membership is granted to those whose notes show 
artistic merit. 

How to become a Member: Practice the test 
article until you secure two copies that represent 
your best work. Mail one of these to the editor 
of the department, and retain the other for com 
parison with the published plate. If the specimen 
sent us reaches the required standard, a member 
ship certificate will be sent you. Otherwise your 
work will be returned with suggestions and criti 
cisms and you may try again. To secure approval, 
notes must be correct in theory, accurate in pro 
portion and execution, free in movement 

A Certificate of Superior Merit is awarded 
to those whose notes are of superior excellence 
This is the highest credential awarded for artist 
shorthand writing. It will be issued in connection 
with the membership certificates to those whose 
notes warrant it. Members may become candi 
dates for the (erlificale of Superior Meril. A cir 
cular about this certificate and how to secure it 
will be sent on request 

Examination Fees: An examination fee of 
ten cents must accompany each specimen sub 
mitted for membership, fifty cents each applica 
tion for Certificates of Superior Merit 


The O. A. T. is the professional organization 
of the artists in typewriting. It is open to all who 
qualify as superior craftemen 

Junior Membership: Membership in the 
Junior division is open to anyone who is studying 
typewriting in a school or by himself who is able 
to pass the Junior test 

Senior Membership: Membership in the 
Senior divison is open to all typists whether 
attending school or not who have reached a speed 
of at least forty words a minute. Senior tests 
must be accompanied by a signed statement that 
the candidate has attained this speed 

Competent Typist Certificate: This cer 
tificate is issued to candidates able to qualify at 
fifty words or more a minute on the Monthly 
Speed Test. No papers rating leas than fifty net 
words the minute are to be submitted 

Tests: The tests for both membership and 
“competency”’’ appear in this department each 
month. Tests may be practised as often as desired 
but only one specimen should be sent in. Each 
part of the membership tests should be typed on 
a separate sheet. The speed test matter must 
be written as a ten-minute test, subject to Inter 
national Rules, and accompanied by the timer's 
affidavit A test is good only until the 25th of 
the month following publication 

Fees: An examination fee of ten cents must 
accompany each membership test. No fee is 
charged for epeed tests. A beautiful Certificate 
is issued to all those who pass any of the tests 








But always does the mighty stream appeartodieasitcomes page. 
down, and always from its unfathomable grave arises that 
tremendous ghost of spray and mist which is never laid. (Tide) Illinois Cx 


—Charies Dickens on Niagara Fails. 





but it is a long one. 
however, you can put both tables on one 





Junior O. A. T. Test 
Make an accurate and artistic copy of the 
Business Commandments on page 227, or of 
some other Business Decalogue with which you 


happen to be famil- 
iar, if you prefer. 


Senior Test 


1. Set up the fol- 
lowing form letter, 
typing your letter- 
head and supplying 
date and addressee's 
name and address 


Telephone State 5586. 
Devoe Letter Service. 
Direct Mail Advertising 
Marketing Plans and 
Mail Order Selling, 106 
North LaSalle Street, 
Chicago. (Date, name, 
address, salutation.) Are 
you getting all the busl- 
ness you want? If you 
are not, you should con- 
sider the following ad van- 
tages of DIRECT-BY- 
MAIL -ADVERTISING 
as a business getter. [ft 
reaches the prospect as 
surely as this message has 
reached you. It makes a 
direct appeal in a personal 
way. Its cost is small, be- 
cause of being confined to 
reaching actual prospects. 
There are real results in 
DIRECT - BY - MAIL- 
ADVERTISING and 
selling for your business. 
Let us send you a repre- 
sentative to show you just 
exactly how DIRECT- 
BY-MAIL-ADVERTIS- 
ING may be used with 
profit and economy in 
your hands. Very truly 
yours, DEVOE LETTER 
SERVICE (name) Man- 
ager P.S. Let 1923 be your 
DIRECT MAIL year! 


2. You will find 
that the following 
information on How 
Railroads Get and 
Spend Their Money 


will make an inter- 


a difficult tabulation, 


using single space, 


1 (From Association of 


Railway Executives) Where the 1921 Dollar Came From: 
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Transportation of Freight (Cents) 71.71; Transportation 
of passengers, 16.98; Transportation of mail, 1.69; Trans- 
portation of express, 1.53; Demurrage and storage, and 
special service, 0.49; Switching service, 0.85; Operation 
of parlor cars, excess baggage, etc., 0.56; Hotel, restaurant, 
dining and buffet service, 0.58; Station and train privileges, 
and miscellaneous, 0.32; Rents of equipment, road facili- 
ties, and miscellaneous income, 2.79; Income from corpor- 
ate Investments, 2.50. Total 100.00. Where the 1921 
Dollar Went (wages, cents; materials, cents; total cents): 
Maintenance of tracks, roadbed, buildings, bridges, et 
(Wages 54.7 %; material, 45.3%) 8.56; 7.09; 15.65; 
Maintenance of locomotives, freight and passenger cars; 
etc. (Wages, 62.67 %; material, 37.33%) 11.87; 7.07; 18.94, 
Train, station and switching operations, and other trans- 
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portation service (wages, 92.96%; material, 7.04%) 24.81 
1.88; 26.69; Traffic agencies, compilation of tariffs, misce! 
laneous traffic expenses (wages, 73.44%; material, 26.67 %) 
0.94; 0.34; 1.28; Hotel, restaurant, dining and buffet 
service (wages, 48.39%; material, 51.61%) 0.30; 0.32; 
0.62; Fuel, 7.50; Salaries, general office employees, 1.48; 
Legal expenses, 0.18; Pension department expenses, 0.16 
Salaries of general officers, .0.19; Valuation expenses, 0.15 
Miscellaneous general expenses, 0.37; Depreciation and 
retirement of equipment, 3.90; Loss, damage and casual 
ties, 1.97; Rent of equipment, leased lines, joint facilities 
and miscellaneous, 2.45; Interest on bonds and other 
interest, 6.85; Dividends on capital stock, 4.48; Taxes 
5.54; Balance available for enlarging and improving the 
property, 1.60; Total, 100.00. 


oO°o 


The Efficient Secretary 


By Myron T. Scudder in the New York Sun 
After the manner of King Solomon's description of the Efficient Housewife, Proverbs XX XI: 10-31. 


HO can find an efficient secretary? 

For her price is far above rubies. 

The heart of her employer doth 
safely trust in her, 

For she shall do him good and not evil 
all the days of her life. 

She arriveth fifteen minutes ahead of 
time, 

And getteth the office ready, and all the 
work laid out. 

She looketh well to the ways of the office, 

And suffereth no one to eat the bread of 
idleness. She manageth the office 
boy with tact, and lo! he becom- 
eth industrious. 

Quiet maintaineth she; gossip is there 
none; 

For she remembereth that the hours are 
sacred to business, not to “‘visit- 
ing.” 

The clock she watcheth not: 

Cheerfully she worketh overtime, 

She keepeth tally of the stock, 

And, behold the supplies never run out. 

Neat and orderly are the shelves, 

And well labelled. 

With ease and grace she fileth papers: 

Accuracy is in her eye, and quickly she 
bringeth forth hidden treasures. 

Her mouth she openeth with wisdom, 

And in her tongue is the law of kindness. 

Yet glassy is her eye to intruders, 

And agents flee in terror before her. 

Sweet is her voice at the ‘phone; 


Her countenance is cheerful to visitors, 
and her manner cordial. 

Yet wise as a serpent she is, 

And right clever must he be who gets 
past her to the Master of Assem- 
blies. 

On the typewriter she lays her hands, 

She stretcheth out her hands to the keys; 

Yea, she striketh them at 80 words a 
minute. 

Her fingers are those of a ready writer; 

150 words a minute puzzle her not nor 
cause her confusion. 

She tattleth not; private matters are safe 
in her keeping. 

When curious ears are thrust forward her 
silence is like the silence of the 
Sphinx. 

To the Master of Assemblies she is eyes, 
ears, memory, encyclopedia, and 
information bureau; 

She keepeth note of his engagements, 
and telleth him when to go and 
come, and what to take with him 

She remembereth his absent-mindedness 
and taketh care of him accord- 
ingly. 

The office force rise up and call her 
blessed ; 

Her employer also, and he praiseth her. 

“Many secretaries do well,” says he, 

“But thou excellest them all.” 

She receiveth a good salary, 

And a bonus at Christmas: 

And her own works praise her. 
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Decorative typing done by pupils of Bay View High School, 
Milwaukee, Wisconsin 
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Club Prize Awards 


(Continued from page 243) 


Mildred Warshawsky, Hebrew Technical School for Girls, 
New York City 

Elizabeth Latimer, High School, Berkeley, Calif. 

Harry D. Blackburn, Kansas Wesleyan College of Com- 
merce, Salina, Kans. 


Honorable Mention 


Cecelia Weisshaar, St. Malachy's School, Creston, Iowa 

Florence Lindman, Denfeld High School, Duluth, Minn. 

Rose Davis, Denfeld High School, Duluth, Minn. 

Elenore Kennedy, Bryant & Stratton College, Buffalo, 
N. Y. 

Larkin Hurst, Bryant & Stratton College, Buffalo, N. Y. 

Lucille McGlynn, Bryant & Stratton College, Buffalo 


100% Clubs 


Henrietta M. Peasha, Denfeld High School, Duluth, Minn. 
(31) 

Dena Rowan Krueger, Tomah High School, Tomah, Wis. 
(20) 

L. A. Crocker, West Allis Vocational School, West Allis, 
Wis. (40) 

Julla Habermann, Havana 
Havana, Ill. (10) 

E. L. Abrams, Sequoia Union High School, Redwood, 
Calif. (11) 

Mrs. Emma Vawter, Sinton Business College, 
Texas (10) 

Ruth Henderson, Burlington 
ton, lowa (22) 

Mr. H. M. Woodworth, St. Charles Boy's School, St. 
Charles? Ill. (10) 

Esther Appelbaum, High School, Wethersfield, Conn. (15) 

Marian I. Stone, High School, St. Albans, Vt. (16) 

Dena Rowan Krueger, Tomah Public Schools, Tomah, 
Wis. (26) 

Gertrude M. Gregg. High School, Batavia. I!!. 


i Be 
Gold Pin 


Eather Kelly, Argentine High Schoo!, Kansas City, Kans. 
(99.7 net words; 2 errors) 

Josephine Leon, High School, Tucson, Ariz. 
words; 3 errors) 

Theresa Lindsay, Detroit Commercial College, Detroit, 
Mich, (771 net words; 5 errors) 

Otis Farrar, Kansas Wesleyan Business College, Salina, 
Kans. (74.8 net words; 5 errors) 

Isabel Walters, School Sisters of Notre Dame, Milwaukee, 
Wis. (72.1 net words; 2 errors) 

Grace E. Spikes, California College of Commerce, Long 
Beach, Calif. (70.4 net words; 5 errors) 


Honorable Mention 


Mrs. F. C. Robinson, Lockhart-Moore Academy, Little 
Rock, Ark. (103 net words; no errors) 

Esther Kelly, Argentine High School, Kansas City, Kans. 
(99.7 net words; 2 errors) 

Catherine Murray, Argentine High School, Kansas City, 
Kans. (97.2 net words; 4 errors) 

Beulah Ryan, Argentine High School, Kansas City, Kans. 
(87.3 net words; 1 error) 

Margaret Erwin, Argentine High School, Kansas City, 
Kans. (85.0 net words; 3 errors) 

Gladys Payne, Argentine High School, 
Kans. (83.8 net words; 3 errors) 

Annabell Urban, Detroit Commercial College Detroit, 
Mich. (83.1 net words; 4 errors) 

Josephine Leon, High School, Tuscon, Ariz. (82.1 net 
words, 3 errors) 

Agnes Mollett, Argentine High School, 
Kans. (81.5 net words; 1 error) 

Sophie Malkin, High School, Tucson High School, (80.9 
net words; 3 errors) 


Community High School, 


Sinton, 


School, Burling- 


High 


(18) 


(82.1 net 


Kansas City, 


Kansas City, 


Marguerite Loveland, Argentine High School, Kansas 
City, Kans. (80.8 net words; 4 errors) 

Alice Higgins, High School, Tucson, Ariz. (80.2 net words; 
3 errors) 

Hazel Bliesner, West Allis Vocational School, West Allis, 
Wis. (79.1 net words; 5 errors) 

Catherine Costello, Detroit Commercia! College, Detroit. 
Mich. (79.0 net words, 4 errors) 

Dorothy S. Beebe, Mansfield, Mass. 
2 errors) 

R. G Bello, Jr., Schoo! of Finance, Ft. Hunt, Va. 
net words; no errors) 

Hazel Harrington, Argentine High School, Kansas City 
Kans. (78.0 net words; 2 errors) 

Theresa Lindsay, Detroit Commercial College, Detroit 
Mich. (77.1 net words; 5 errors) 

Verna Hedrick, Argentine High School, 
Kans. (77.0 net words; 4 errors) 

Francis J. Ryan, Chester, Pa. (77 net words; no errors) 

Gordon Bagley, High School, Bellows Falls, Vt. (76.7 
net words; 3 errors) 

Eleanor Balke, Detroit Commercial 
Mich. (76.4 net words; 4 errors) 

Martha Bradford, Lockhart-Moore Academy & College 

Little Rock, Ark. (75.0 net words, 2 errors) 

Farrar, Kansas Wesleyan College, Salina, 

(74.8 net words; 5 errors) 

Rose Loughborough, Kansas Wesleyan Business College. 
Salina, Kans. (74.3 net words; 5 errors) 

Willis Reinhardt, High School, Tucson, 
net words; S$ errors) 

Chloe Crawford, Lockhart-Moore Academy, Little Rock, 
Ark. (73.9 net words; 2 errors) 

Sara Draper, Lockhart-Moore Academy, Little Rock, 
Ark. (73.7 net words; 2 errors) 

Helen Snyder, Argentine High School, Kansas City, Kans. 
(73.5 net words; 4 errors) 

Zetta Alexander, York Business College, Bloomfield. 
Nebr. (73.2 net words; 2 errors) 

Ruth Campbell, Argentine High School, Kansas City. 
Kans. (72.8 net words; 5 errors) 

Opal L. Smith, The Dalles High School, Warmspring. 
Oregon (72.8 net words; no errors) 

Margaret Falk, Kansas Wesleyan Business College 
Salina, Kans. (72.7 net words; 4 errors) 

B. P, Foote, Union College, College View, Nebr. 
net words; 4 errors) 

Blanche Hohl, Kansas Wesleyan Business College, Salina, 
Kans. (72.3 net words; 5 errors) 

Isabel Walters, Schoo! Sisters of Notre Dame, Milwaukee. 
Wis. (72.1 net words; 2 errors) 

Alfred H. Quinette, Youngstown, Ohio (71.8 net words; 
2 errors) 

Eleanor Clark, Detroit, Commercial College, 
Mich. (71.6 net words; 3 errors) 

Edith Honeyman, Northern High School, Detroit, Mich. 
(71.5 net words; 3 errors) 

Sister M. Adele, St. Walburg College, Covington, Ky. 
(71.3 net words; 1 error) 

Mrs. Baumhover, Nettleton Commercial College, Sioux 
Falls, S. Dak. (71.2 net words; 4 errors) 

Adele Abraham, High School, Quinn, Mich. 
words; 5 errors) 

Phyllis Parsons, High School, Telluride, Colo. 
net words; 4 errors) 

Olivia Dorsey, Community High School, Gillespie, 11! 
(70.5 net words; 5 errors) 

Grace E. Spikes, California College of Commerce, Long 
Beach, Calif. (70.4 net words; 5 errors) 

India C. Hess, Detroit Commercial College, Detroit, Mich 
(70.4 net words; § errors) 

Louise Walters, Schoo! Sisters of Notre Dame, Milwaukee, 
Wis. (70.3 net words; 2 errors) 

Thomas McAloon, High School, Stillwater, Minn. 
net words; 4 errors) 

William Paul Koepp, High School, Tucson, Ariz. 
net words; 3 errors) 


(78.7 net words; 


(78.5 


Kansas City 


College, Detroit 


Kans 


Otis 


Ariz. 


(74.1 


(72.6 


Detroit, 


(71.1 net 


(71.0 


(69.5 


(67.0 
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A Hero to His Walking Stick 
By Robert S. Lemmon 
From the Evening Post Magazine, New York City 
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The Nomenclature of Typewriting 


N English shorthand Magazine in a 
A review of the New English Dictionary, 
says: 

“The earliest instance cited of the use of 
the word ‘typewriter’ as the name of the 
machine occurs in 1875. Under the word 
‘typographer’ we are reminded that that 
word was used as long ago as 1829 as the 
name of an early writing machine. In the 
volume of the Mechanics’ Magasine for that 
year mention is made of ‘a curious article 
called the typographer." The writer adds 
the prediction ‘the time is near when a man 
will instantly resort to his typographer 
instead of his pen and ink.’ The prophet 
was a little premature—that is all. He was 
half-a-century before his time. Another 
word mentioned as the name for the writing 
machine is ‘typer.’ Its invention for that 
purpose represents apparently an American 
attempt to get rid of the ambiguity of the 
practice that had grown up of using the word 
‘typewriter’ to indicate both the machine 
and the operator. The use of ‘typer’ for the 
machine was advocated by a Boston journal 
in 1892, 

“The use of ‘typewriter’ as a designation 
for the operator on the writing-machine was 
for a long time very general. Writers are 
still to be met with in this country and in 
America who persist in so using it. The 
earliest instance quoted in the New English 
Dictionary of its use with that meaning is in 
an advertisement in the New York Herald in 
1884, as follows: ‘Situation wanted by lady, 
rapid stenographer and typewriter.’ Its use 
in that sense led to ambiguity. 

“The ultimately successful rival of ‘type- 
writer’ as a name for the operator was 
‘typist.’ It is interesting to learn that as 
long ago as 1885 an English journal, the Pall 
Mali Gazette, used the word, attaching to it 
the now familiar meaning. The Pall Mall 
Gazette referred to ‘the feelings with which 
the “typist” contemplates the clumsy goose- 
quill.’ This is the earliest instance quoted 
illustrating the employment of ‘typist’ in 
the way now general. It is noticeable, how- 
ever, that the word as printed was inclosed 
between quotation marks, which suggests its 
previous use elsewhere. The word itself was 
not an invention. J. W. Croker had used it 
in 1843, describing as ‘typist errors’ mistakes 
made by compositors in setting up type. 
‘Typist’ had many critics and many opponents 
and had a struggle to get itself established. 
*Typoscribe’ was introduced as an alternative, 
but it failed to ‘catch on.’ ‘“Typographer,’ 
meaning literally one who writes by means of 
type, would, as was pointed out, have been 
an unimpeachably accurate designation if it 


had not already been appropriated by the 
compositors who, by the way, do not ‘write’ 
by means of type. ‘Typist,’ after all, is 
briefer! 

“The awkwardly-worded announcement 
‘All manuscripts must be typewritten,’ seer 
in some current periodicals, reminds one of 
the need for a word which shall indicate 
unmistakably that the matter to be sub- 
mitted is to be typewritten. If it is type- 
written, it is not a manuscript. ‘“Typescript’ 
appears in the New English Dictionary as a 
term that complies with the requirement 
Illustrations are given of its use in the sense 
indicated in American and English periodicals, 
including The Times. It can hardly be said 
to have secured general adoption. The 
convenience of the brief ‘MS.’ tells against it. 
The less accurately formed ‘typoscript,’ 
which has sometimes been seen, finds no 
place in the Dictionary." 


oO° 
Typewritten Braille 


“PLINDED in the war and apparently 

robbed of a professional future,”’ says 
a Paris correspondent, “Maurice Bocquet, 
a young electrical engineer, has just given 
to his fellow-blind an invention that places 
them in easy typographical communication 
with the world. 

“The invention harnesses electrically a 
Braille machine to an ordinary typewriter. 
The two machines are connected by a wire 
and while the regular typed copy is being 
made on the typewriter, electrically operated, 
the Braille machine turns out a raised-letter 
copy. 

“The Braille machine does not have to be 
in the same room and does not require watch- 
ing, so complete is the mechanism. 

“Heretofore writing for the blind has been 
reserved to those trained in the use of the 
Braille machine—which naturally placed se- 
vere restrictions on the output. The new 
invention removes all restrictions and even 
permits writing for the blind to be made 
supplementary to regular productions for 
persons who can see. The invention also 
makes it possible for the blind to carry on 
typewritten correspondence, as they can 
verify the writing in the Braille duplicates.” 


oOo 


No man is a failure until he admits it himself. The 
supreme test of a man's power is his ability to work under 
difficulties. 
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Mind Your Business 
By Wolstan Dixey 
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Gratifying Results of First Remington Portable 
Contest 


Nine Students Win the Remington Portable Typewriter Prize 


HE Remington Typewriter Company 

has recently added a new proficiency 

prize to the others which it has al- 
ready offered. The latest prize is known as 
the highest student prize and consists of a 
Remington Portable Typewriter, which is 
awarded to those who write for ten minutes 
at the rate of sixty words per minute without 
error. Only students in school who have 
already won the Remington Gold Medal 
are eligible for this test, which is 
scheduled to be held three times 
yearly. 

The new Portable is in every 
respect a standard Remington 
product The fact that 
it has a keyboard exactly 
like the standard office 
machines makes it an 
ideal typewriter for 
stenographers’ home 
use, for the typewrit- 
er is no longer an of- 
fice appliance only, 
but has 
practical necessity 
for every one, every- 
where, who has writing of any 
kind to do, and portable machines 
are designed primarily forthe unnumbered mul- 
titudes in business, professional, and private 
life, who have personal writing todo and who 
will operate their own machines. Indeed, it 
is even likely that in the course of time this 
field for the typewriter will rival, if it does 
not actually exceed, the present use of the 
writing machine for purely office work. The 
opportunity these new contests offer the stu- 
dent of securing a Portable by dint of a little 
extra practice while in school, is a very wel- 
come one. 

The first contest for the new prize has just 
been held in the schools throughout the 
country, and the following nine students 
were winners of Remington Portable Type- 
writers. 


become a 


Worps Per 
MINUTE 
PERFECT 
High School, 


NAMES ScHOOL 


Ethel! Seiler Allegheny 

Pittsburgh, Pa... 70 
Blessed Agnes High School, 

- Sa 69 
Froebel School, Gary, Ind. 66 
Miss Brown's School of 

Business, Milwaukee, 

i kcnctidicencramailisnerbtinte eines 65 
Salem Commercial School, 

Salem, Mass 


Mildred Rezek 


Mary Belopolovich 
Lucile Peters 


E. Loulse Ordway 


Arthur Le Clair La High School 
Waltham, Mass. 63 
Gregg School, Chicago, 
Ill a 61 
Bryant & Stratton Col- 
lege, Providence, R. I 61 
Benedict's College, St 
Joseph, Minn. . 60 


Salle 


Dorothy Heise 


Edna Moorhouse 


Kileen Kaliher St 


The fact that nine students in schoo 
proved themselves capable of ten minutes o! 
error-proof typing at the first recorded con 

test is certainly most 
gratifying evidence of 

the progress which 

has been made dur- 

ing the past few years 

in the development of 
typing proficiency 

The fact that nine 
students, none of 
whom had ever occu- 

pied a position as ste 
nographer and typist 
could qualify under the 
severe conditions imposed 

in this contest certainly 
speaks volumes for the grow- 
ing proficiency of business 


schools everywhere in turning 
out thoroughly well-trained grad- 


Progress in this respect 
during the past ten years has been most 
noteworthy, and no small share of the 
credit for this progress should be accorded to 
the typewriter companies for their generous 
policy in offering prizes, which have proved 
such a great incentive to students in their 
efforts to develop the highest grade of skill 


uates. 


in typing. 

In the Remington fifteen-minute accuracy 
contest held twice a year, on which occasion 
a standard Remington awarded 
to any typist who succeeds in writing at the 
rate of sixty words a minute without error, 
the students have, as a rule, made showings 
which compare favorably with those of the 
experienced operators. There have been fifty- 
one winners of this grand prize since its es 
tablishment about ten years ago, and of this 
number nearly 40% were students who had 
not yet graduated from business schools. 
The business schools have a right to pride 
themselves on this record, and it should be we! 
come news to business men also, for it indicates 
that steady progress is being made in the de- 
velopment of that priceless desideratum of the 
business office—the absolutely accurate typist 


machine is 
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Guatemalan Champion Typist Gives Demonstration for 
President 


NE of the most active and enthusiastic 
adherents of commercial education in 
Central Americais Mr. C. W. Moraliz, of 

Guatemala City, Guatemala. He is not only 
a successful teacher, but he “takes his own 
medicine,’ as may be seen from the fact that 
recently he won the typewriting champion- 
ship in competition with the fastest. typists 
in Guatemala. His rate of speed was 74 
words a minute, which is remarkable in view 
of the fact that he was forced to change 
machines in the middle of the contest, losing 
nearly five minutes in this way, and that 
the words in the Spanish language average 
considerably longer than those in English. 

We have just received a copy of El Impar- 
cial, giving an account of a demonstration of 
speed in shorthand and on the typewriter 
given by Mr. Moraliz before the President of 
the Republic of Guatemala and several mem- 
bers of his cabinet. 

Before giving the demonstration Mr. 
Moraliz, who is to be the teacher in charge 
of the commercial work in the Hospicio 
Nacional, which has just adopted Gregg 
Shorthand, gave a short talk on the history 
of shorthand and the career of Mr. Gregg. 

The following is a translation of part of the 
article from El Imparcial: 


Mr. Moraliz had a large blackboard on the stage. He 
was provided with chalk, and then a member of the audi 
ence read to him from a book at a speed of from 180 to 
200 words a minute. With exceptional skill he wrote down 
his phonographic signs until the blackboard was filled 
with these hieroglyphics, unreadable to us. The dictation 
completed, the expert read back his notes without hesita 
thon or error. 

Without showing the least fatigue, Mr. Moraliz had a 
typewriter brought in and placed in front of the black- 
board. After giving a short explanation to the distin 
guished audience, we saw him sit down and begin writing 
at a marvellous speed In less than two minutes the 
skillful writer had transcribed on the typewriter the 
shorthand notes which he had written on the blackboard 
This brilliant exhibition of speed was rewarded with a 
warm ovation and Mr. Moraliz was congratulated person 
ally by the President and the Premier, who later in the 
evening at the opening of the school, officially, again took 
occasion to congratulate the students on the privilege of 
having so able a teacher. 


We want to join our congratulations to 
those of the President and the Premier. It 
is a real inspiration to any class to have such 
a teacher. demonstrations are well 
worth while, not only because of the stim- 
ulus which they give to the study of 
mercial subjects, but also because in cases 
such as this, where the teacher gives a public 
demonstration of unusual ability, he en- 
genders a confidence which is of the greatest 
possible assistance in his class work. 


These 


com 


oO° 


Stenographer Wins ‘‘Worthy’”’ Prize 


CCORDING to a French 

“the most worthy girl in France’’ is 

a stenographer. She is Mlle. Henri- 
ette Saget, of Nantes. She was selected for 
this honor in a newspaper contest organized 
by the Echo de Paris. After a life of bitter 
struggle, abnegation, and service to others, 
she to-day possesses 20,000 francs dowry, a 
10,000-franc trousseau, and an order for 
10,000 francs’ worth of furniture. 

“Henriette is 26 and since her sixteenth 
year has been a mother to six brothers and 
sisters. Since the death of her father in 1916 
she has been practically their sole support. 

“Her mother and father were victims of 
ill health and four of the eleven children in 
the family died in infancy, the others surviv- 
ing with weakened constitutions, two of them 
becoming helpless invalids. 

“On the death of her mother Henriette 
was only 12, and her father, who was a poor 
watchmaker, insisted that she finish her re- 
maining year in school despite the household 
duties which kept her busy far into the night. 


newspaper, 


At the age of 16, having gained her diploma, 
she obtained a position as copyist at 50 francs 
a month and continued fulfilling the duties 
of a mother to the six other children 

“In 1916 her father died, leaving her and 
a fifteen-year old brother the support 
of the family, which now included a helpless 
grandmother of 85. The brother 
job at 24francs per day and Henriette's wages 
were raised to 125 francs a month. In order 
to live on this pittance the girl had to take the 
cheapest apartment in town. 

“In 1918 an invalid sister died and Henri 
which she was 


sole 


found a 


ette’s friends in the office in 
employed had to take up a collection to pay 
the burial expenses. 

“In the same year Henriette, had 
learned stenography, obtained a position at 
225 francs a month. Last year, as life was 
beginning to look hopeful in the home, Alfred, 
the only other sound member of the family, 
was called for military service and the house 
hold lost his 196 francs a month contribution 
to the budget. Undaunted, however, Hen 


who 
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riette increased her efforts and made up the 
deficiency by earning a salary of 325 francs. 
It was with this $25 a month that she was 
caring for two invalids, two children moder- 
ately healthy, and her grandmother, who 
had become feeble-minded. 

“The purpose of the prize is to permit the 


winner to marry. Henriette, however, has 
declared that she will never become a bride 
while she is needed by her family, and has 
thus again demonstrated her fitness to bear 
the title bestowed upon her to-day.” 


(Copyright, 1082, by the New York Times Company) 


oO° 
Is Life Just a Gamble? 


From ‘‘Newspaperdom” 
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The Shorthand Reporter 


Conducted by Frederick H. Gurtler 
Court and Convention Reporter 
68 West Washington Street, Chicago 


Examination for Court Reporters 


an idea of the ability the public offi- 

cialsin Massachusetts years ago expected 
prospective reporters to possess, we submit 
this month the main points of a test given 
applicants for the position of court reporter 
in that state. 

If our readers will measure up to the 
ability suggested by these questions, they 
will come close to qualifying in the exami- 
nations given by other officials throughout 
the country. 


Schedule of Ranking 


PAPERS 


“C"—Spelling, 25; Punctuation, 10 
“D"—Legal Terma, 50 
“E”"—Diseases, 10 
“F"—Miscellaneous, 100 
“G”"—Duties of Reporter (10 each) 
“H"—Legal Proceedings (5 each) 


T= GIVE the readers of this department 


DICTATION 


Test 1 (3) 
Test 2 (5) 
Test 3 (8) 
Test 4 (10) 
Test 5 (15) 


READING BACK 
Test 1 (14) 


Time Schedule 


1. Give out numbers and have “A” filled out and re- 
turned. (Five minutes) 10:00-10:05 

2. Fill out “B.” (Ten minutes) 10:10-10:20 

3. Dictation, 750 words, average testimony, at rate of 
150 words per minute. 10:25-10:30 

4. Fillout “C.” (Twenty minutes) 10:35-10:55 

5S. Dictation, 875 words, average testimony, at rate of 
175 words per minute. 11:00-11:05 

6. Filout “D." (Thirty minutes) 11:10-11:40 

7. Recess. (Ten minutes) 11:40-11:50 

8. Dictation, 750 words, judge's charge, at 150 words 
per minute. 11:55-12:00 

% Fimout “EE.” (Ten minutes) 12:05-12:15 

10. Dictation, 625 words, very technical, at 125 words 
per minute 12:20-12:25 

11. Fil out “F.” (Forty minutes) 

12. Noon recess. 1:10-2:00 

13. Fill out “G.” (Thirty minutes) 2:10-2:40 

14, Reading back from test 5. (Ten minutes) 2:45-2:55 

1S. Extempore dictation. 3:00-3:30 

4%. Fillout “H.” (Twenty minutes) 3:35-3:55 


12:30:1;10 


A 


Date 
Applicant's No. 
Business Address 
Home Address. 


DIRECTIONS 


A card with a number stamped thereon will be found In 
the envelope herewith. Fill in above blanks as specified, 
using number found on card, inclose in envelope, seal, 
and hand to examiners with your first paper. Retain the 
card for reference, and write same number on each further 
paper or transcript prepared 


B 


Applicant's No... Limit of time for preparing this 
paper, ten minutes. 


State the extent of your general education, giving the 
highest school you attended, and the corse of study there 
pursued. 

State particulars of your stenographt ication. 

State how long and in what capacities you have been 
engaged in stenographic work, and what experience, if 
any, you have had in verbatim reporting 

State whether you have studied any language other than 
English; and, if so, whether you are able to read or speak 
the same. 

State the condition of your (a) general health, (b) eye 
sight, (c) hearing. 


Paper C deals with spelling and punctua 
tion. The fifty words selected are such as 
any shorthand writer may be called on to 
write at any time and readers of the magazine 
would do well to test their own knowledge 
by examining themselves on these words 

Gc 
Limit of time on this paper twenty 


Applicant's No 
minutes. 


SPELLING AND PUNCTUATION 


Some of the following words are misspelled. Rewrite 
such correctly, doing nothing with those you think correct. 


dissa pointment obbligatory 
exagerate interogatory 
habitual affidavit 
indefatiguable plentious 
faithfull irrepairable 
dillatory testator 
hemorhage insolvent 
collateral! supreasion 
appellate machinary 
littigation relieve 
alegation recieve 


inovation pendenc y 


accommodate 
argueing 
blamable 
neglegence 
incomprehensible 
damaging 
derelict 
judicial 
mallicious 
difficult 
ellevated 
emergency 
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Church vs. the Print Studio 
(Continued from the October issue) 


! 


Z 


x 


to 4.4 ( _— £ 


[Copies af September and October issues, containing the first two plates of this case, are still obtainable.) 
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noticable 
exhorbitant 
nurosis 
nuresthenia 
exhort 


definite 
inelligible 
cloroform 
irresistable 


estopple 

subpoena 
demurrer 
irrelevant 
negociate 


Insert punctuation marks in the following and un- 
jerline all letters which should be capitals: 


} now mr hill in as few words as possible tell the court 
i jury what he did and if he pointed at anything tell what 
» pointed at when he gave the orders or directions a if 
ad the model here sir i could explain better where mr 
nes pointed and where he did not that is the way he 
tioned i think he said pointing to a pile of plank take 
e of them and build a run across there and carry it 
well now what did you do in consequence of this 
ction a well sir we laid two planks down side by side 
m that hard pine plank over kind o cornerwise and then 
> laid one in the center of the two with one end resting 
the hard pine plank and the other end resting on the 
ther spruce plank and one in the center to make 
e planks firm 


The applicant’s knowledge of legal and 
edical terms is well tested in papers Dand E. 


D 
\pplicant’s No Limit of time on this paper is thirty 
minutes. 


Define the following legal expressions: 


Bill of exceptions 
Plaintiff 
Executor 

De bene 
Assets 
Deponent 
Answer 

Res gestae 
Alibi 

Persona! estate 
Lactes 
Supreme Court 


Perjury 

Affiant 

Defendant 
Administrator 
Affidavit 
Liabilities 
Declaration 
Prima facie 

Alias 

Real estate 

Power of attorney 
Superior Court 
Trespasser ab initio 


* 
E 


\pplicant’s No. 
minutes. 


Limit of time on this paper, ten 


State in general terms the part of the body affected by the 
lowing diseases: 


Pulmonary tuberculosis 
Lumbago 

Bronchitis 

Neuritis 

Anemia 


Ankylosis 
Caries 

Angina pectoris 
Cataract 
Appendicitis 


That a good general knowledge is indis- 
pensable to the applicant is shown by paper 
Fr. How many of the magazine readers can 
give correct and intelligent answers to the 
ten questions here propounded? 


F 


Applicant's No... Limit of time on this. paper, forty 


minutes. 
MISCELLANEOUS 

1. Name one American writer in each of the following 
lasses, together with a well-known work of each: 

(a) Historians. 

(b) Poets. 

(c) Novelists 
2. Name two important events of 1903. 


3. Name three of the greatest modern inventions, and the 
inventor of each. 


4. The following quotations are not exact. Give the 
exact quotation, and also the author or source if you can 
“To be or not, that is the question.” 
“Peace has its victories no less renowned than war.’ 
“None but the brave deserve the fair.” 
“Just as the twig is bent, so the tree is inclined.” 
“To err is human; to forgive is divine.” 


5S. State the greatest invention or discovery ever made 
in your opinion. 


6. Name three military or naval heroes of wars in which 
the United States has engaged, stating the war in which 
he served, and some event with which he was associated 
Do not name more than one from any war. 


7. Name a great musical composer, giving his nationality 
and some well-known work 


8. Name the greatest American 
opinion, and give your reasons. 


statesman, in your 


9. Give the names of the authors of the following: 
Vanity Fair Autocrat of the Breakfast 
David Copperfield Table 
Midsummer Night's Dream The Star-Spangled Banner 
Bigelow Papers America 
Hiawatha Thanatopsis 

The Lay of the Last Minstre! 


10. Give the name of one work by each of the following 
authors: 
John Milton 


Nathaniel Hawthorne 
John Bunyan 


J. G. Whittier 
Alfred Tennyson 


The remaining papers have to do exclu 
sively with the work of the court reporter 
and include tests in writing at various rates 


of speed, ranging from 125 words a minute 
on technical matter to 175 words a minute on 
simple testimony. 


& 
Applicant's No. Limit of time for this paper, thirty 
minutes. 


DUTIES OF A COURT REPORTER 


1. State what a reporter should do when a witness speaks 
too rapidly for him to report verbatim. 


2. State what a reporter should do when directed by the 
Court to “strike out” a portion of the testimony. 


3. State the duty of a reporter with reference to marking 
exhibits, and how to avoid mistakes in properly numbering 
the same. 

4. State what portions of the proceedings in a trial are 
required by statute to be taken by the reporter. 

5. State how the reporter's notes may be indexed for 
immediate reference during a trial. 

6. State what the reporter should enter in his notes 
when a witness indicates an object or a distance by gesture, 
without describing the same in words. 

7. State what the reporter should do with reference to 
taking notes when a witness is called to the jury-rall to 
describe a plan or model, and does not speak loud enough 
to be heard by the stenographer. 

8. James Hammond & Company are suing Robert Jones 
and William Smith (as individuals) in the Superior Court 
of Suffolk County, in this state. The presiding justice 
is Hon. Francis A. Gaskill. The docket number of the case 
is 14250. The plaintiff's attorney is Robert M. Morse 
Esq., the attorney for defendant Jones is Alfred Hemen- 
way, Esq.; and the attorney for defendant Smith is Henry 
M. Rogers, Esq. The case is heard before a jury in the 
second session. The date of trial is to-day. The first 
witness for the plaintiff is Samuel Merrill. Write out in 
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proper form the heading of the case down to and Including 
the calling of witness to stand, and the usual first question 
and answer. 


H 


Applicant's No. Limit of time for this paper, twenty 


minutes. 
LEGAL PROCEEDINGS 


1. What fs “taking an exception,” and what is the pur- 
pose of it? 
2. State the terms by which the parties to the following 
classes of legal proceedings are described: 

(a) Actions at law 

(b) Criminal causes 

(c) Writs of entry 

(d) Divorce proceedings 

(e) Proceedings for assessment of damages for 

taking of land for public uses 


3. Name the different stages in the examination of a 
witness, and by whom conducted. 


4. State the order of proceedings in the trial of a civil case. 
S. What is meant by a hypothetical question? 


oO° 


Common Words 


M®&: JOSEPH E. RICH, Official Court 
Reporter at San Bernardino, Califor- 
nia, recently president of the California 
Shorthand Reporters’ Association, at the 
last meeting of that organization presented a 
list compiled by him of the 150 words most 
frequently used in ordinary oral diction. The 
list is based on the personal detailed count and 
investigation of not only Mr. Rich but also 
that of four or five other investigators along 
this line. 

Mr. Rich states that these 150 words com- 
prise between eighty and eighty-five per cent 
of all the words you will be called upon to 
write, leaving only twenty or fifteen per cent 
coming from a vocabulary outside of them. 
Is it not, therefore, of the greatest importance 
that you practice on the outlines for these 
words so that you can write them accurately 
and readily? Further than that, learn thor- 
oughly all the phrasing principles that may be 
applied to combinations of these words. 


If some of our readers feel disposed to do 
something for the shorthand reporting pro- 
fession, I would suggest that they arrange 
these words in sentences with the view of 
using all the words in the list, and also with 
the view of using the greatest number of prop- 
er shorthand phrases. Perhaps an article of 
1,000 words would be of sufficient length to at- 
tain these objects. 

The list compiled by Mr. Rich is as follows: 

The, of, and, to, in, a, that, was, it, for, is, as, with, be, 
by, at, he, his, not, have, on, you, I, which, we, will, but, 


from, this, are, all, had, were, they, been, my, or, has, an, 
there, her, who, would, so, their, when, him, if, no, any. 
Some, one, me, she, out, more, your, could, other, time, 
our, about, its, what, can, then, than, may, now, upon, up, 
must, do, them, very, into, should, only, after, great, last. 
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said, these, many, before, such, work, think, where, being, 
over, those, things, most, every, make, did, well, say, day 

Go, send, men, new, made, under, good, why, man, sir, 
until, write, two, take, us, house, long, party, own. call, 
just, court, car, look, through, here, people, hand, during 
first, might, how, get. part, place, thank, year-s, ask, please 
night, week, dear, to-day, city, object, ever, though, yester- 
day, love, true. 


oOo 


Church ys. the Print Studio 


(Continued from the October issue) 
(For shorthand plate see page 258) 


Q You have had a varied business experience in that 
time? 

A Yes, sir. 

Q Since the first part of 1918 have you been laboring 
under the impression that you were a partner in this cor 
poration or that you were a stockholder in the corporation? 

A That I was a partner. 

Q You have been laboring under that impression? 

A Yes, sir. 

Q How do you explain the fact that you retained ten 
shares of stock in the treasury? 

A I was under the impression when we incorporated 
that I owned 33 1-3 per cent of the stock. I believe the 
remark was made in your office that if any of the stock was 
sold that the money would be returned to each of the three 
respective parties. 

Q Do you remember who made that remark? 

A It seems to me that it was either Mr. Sloan or Mr 
Peterson. I can't remember which one. 

Q Don't you remember that what was said was this. 
that it would be a good thing in the event that any time 
you wanted to Interest any other party to have ten shares 
of stock in the treasury of the corporation? 

A Ido. 

Q You remember that, don't you? 

A_ I remember it, but my understanding was that one- 
third of that stock belonged to each of us. 

Q About five months after the company was organ- 
ized Mr. Peterson went into the service, is that right? 

A About that, as near as I can remember. 

Q Four or five months after the company was organ 
ized? 

A Yes, sir. 

Q And about one month after that Mr. Sloan went into 
the service? 

A It seems to me it was at least two months after that 

Q Now, in those first five months what was the re- 
lationship between the employees and the management 
of the corporation with reference to there being good wil! 
or good feeling or otherwise? 

A It was all right, as far as I know. 

Q Now, after that the management of the company 
devolved on your shoulders, isn't that right? 

A I had the management of the business but not the 
management of the production department. 

Q You had the management of the office force? 

A Yes. 

Q And you immediately had trouble with everyone 
didn’t you? 

A No, sir. 

Did you have trouble with Mr. Thomas? 

I did. 

He quit, didn’t he? 

No, eir. I discharged him. 

He was the man that had the production end of it 
wasn't he? 

A Yes, sir. 

Q You had trouble with Mr. Samuels? 

A No, air. 

Q Didn't Samuels quit? 

A He quit to go into the service, but not on account of 
any business relation. (1346) 
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Shorthand Correspondence 


I is a long time since we have had space 
for any of the many addresses that have 
been piling up in the records of the Short- 
ind Correspondence Exchange, but this 
ime we are listing a good share of the entries 
hand, with apologies to the writers for 
e delay. It is hoped to complete the list 
esent applicants in the next number. 
hile waiting for their own addresses to 
published, new members are, of course, 
liberty to correspond with those whose 
mes have already appeared, and we have 
» doubt that many of this list are already 


tively corresponding with their fellow 


reggites. 
sxymond Arends, Edward Hines Memorial Hospital, 
Maywood, Il. 
an Robertson, 736 Olive, Leavenworth, Kans. 
a Selikovitz, 225 Chestnut St., Chelsea, Mass. 
ose Klein, 96 Arlington St., Chelsea, Mass. 
Evelyn Sandler, 119 Walnut St., Chelsea, Mass 
Marie A. Bower, 526 Caledonian Road, Holloway, London, 
England 
Wilma Ross, 433 North Boston St., Tulea, Okla. 
Angel Centeno, Box 346, Caguas, P. R. 
Frederick Kreutzenstein, Casilla 1002, Lima, Peru 
Raphael Garcias, Vida), Central Santa Ana, Auza, Oriente, 
Cuba 
T. Donald Jay, Box 407 Houlton, Maine 
liga Springer, 704 Georgia St., Pine Bluff, Ark. 
John Botto, 907 Blue Grass Ave., Louisville, Ky. 
-corge B. Aufenkamp, Jr., 7th & Edwin Ave., Louisville, 
Ky. 
John Kroeger, 729 E. Broadway St., Louisville, Ky. 
taymond Hoskamp, St. Matthews, Ky. 
larry Larger, 1701 West Broadway, Louisville, Ky 
ames Dick, 730 East 6th St.. New Albany, Ind. 
taymonde B. Feldhaus, 926 So. First St., Louisville, Ky 
C. Simpson, 1929 Roanoke Ave., Louisville, Ky. 
hn B. Holland, 1524S. First St.. Louisville, Ky. 
umes McIntyre, 421 Watt St., Jeffersonville, Ind 
imund D. Gorman, 2804 West Market, Louisville, Ky 
*x Schwabenton, 2026 Alta Ave., Louisville, Ky. 
veorge J. Beesler, 317 E. Cherokee St., Highland Park, Ky 
eah Bram, 708 State St., Pine Bluff, Ark. 
ssie Branch, 1015 Oak St., Pine Bluff, Ark. 
elle Murphy, 909 West 11th, Pine Bluff, Ark. 
\udry Wharton, 706 West 13th, Pine Bluff, Ark 
race Lippard, 1502 West 8th, Pine Bluff, Ark 
Vinnie Hogan, 1009 Maple St., Pine Bluff, Ark 
arah Pope, 1609 East 8th Ave., Pine Bluff, Ark 
ussle Kindrick, 910 Oak St., Pine Bluff, Ark 
tose Schlosberg, 1208 West 18th Ave.. Pine Bluff, Ark 
nnie Levine, 1502 West 14th Ave., Pine Bluff, Ark 
ertrude Bram, 704 State St.. Pine Bluff, Ark. 
rma Craig, Gen. Del., Pine Bluff, Ark. 
Maggie Cloye, 416 South Sth Ave., McGehee, Ark. 
Mabel C. Huhn, 239 Ninth Ave., Leavenworth, Kans. 
luanita Edwards, 605 N. Third St., Leavenworth, Kans. 
Donald Shepard, Shermerville, Ill. 
Walter Ritten, c-o D. J. Shepard, Shermerville, Ill. 
ertrude M. Goodson, Magdalena, New Mex. 
Velma Dickens, Magdalena, New Mex. 
Peggy Beagle, Magdalena, New Mex. 
Audry Goodson, Magdalena, New Mex. 
Floyd Stuppi, Magdalena, New Mex. 
Pauline Heindel, R. F. D. No. 1, Oshtemo, Mich. 
Ethel Rodwell, R. F. D. No. 4, Baraboo, Wis. 
Mary Switsky, 1 Ap. Madison Ave., New York City 
\!bert Mackays, Apartado 
South America (English and Spanish) 
Anne Kastner, 1000-36th St., Milwaukee, Wis. 
Helen M. Walker, 226 West Newton Ave.. Greensburg. Pa 


170, Cartagena, Colombia. 


Amelia Clifford, 1614 Loveland Ave., Springfield, 11! 

Elton B. Carmer, St. Paul's School, Concord, N. H 

John Boldin, Ely, Minn. 

George W. Knock, 47 So. Market St., Frederick, Md 

Leah Bram, 708 State St., Pine Bluff, Ark 

Sylvester McKeague, 902 Robello Lane, Polama. Honolulu 
pF 

Ada L. Caswell, Cochran, Ontario, Can 

Pau! B. Wilson, 4518 N. Racine Ave., Chicago. I!!. (Span 
ish shorthand) 

Raymond Kelley, Huntley, Il! 

Joseph Powers, Huntley, I). 

Adelia Peters, Huntley, Il. 

Lois Williams, Huntley, Ill. 

Marie Schmidt, Huntley, Ill. 

Jennie Lawson, Huntley, Ill 

Bernice Donahue, Huntley, Ill 

Edna Koller, Huntley, I! 

Ethel Frenck, Huntley, Ill 

Evelynn Benson, Huntley, Il! 

Edward Dwyer, Huntley, I! 

Dorotha Smith, 315 EF. Sixth St., Ligonier, Ind. 

Gwendolyn Flowers, 306 E. Sixth St.. Ligonier, Ind. 

Miss Ballangé, 3, rue du Croisic, Nantes, Lotre-Inférieure. 
France 

Ella Wilson, Auburn, California 

Floyd Stuppl, Magdalena, N. Mex 

Sylvan E. Wallen, Head 
Battalion, Camp Meade, Md 

Victor B. Zawachi, Company A, 17 Tank Battalion, 
Meade, Md. 

Bernard Keller, Company RB, 17 Tank Battalion, 
Meade, Md. 

Joseph Pistrue, Company | 
Meade, Md. 

Russell E. Johnson, ( 
Camp Meade, Md 

William G. Fitzgerald, Company I, 34t! 
Meade, Md. 

Daniel J. McLinden, Con 
Meade, Md. 

Cruze Salazar, Company C, 18 
Meade, Md. 

Adolph Honicke, Company _ 
Meade, Md 

Louis Sanzone, Company A, 17 Tank Battalion, 
Meade, Md. 

Richard W. Lathan, Thir ‘ 
S. O. Bidg., Baitimore, Md 

Joseph L. Kofron, Third Corps 
Bidg., Baltimore, Md 

Mabel Olson, Hawarden, 

Flora Summer, Hawarden 

Ruby Heald, Hawarden, lowa 

Dagmar Jensen, Hawarden, lowa 

Alvin Johnson, Hawarden, lowa 

R. O. Olaya, c-o Bureau of Supplies, Printing and Trans 

portation, P. O. Box 274, San Juan, Porto Rieo (English 

or Spanish) 

Walter Lucy, 6746 Woodland Ave., Philadelphia, Pa 

Floyd Reeve, 2811 Eshcol Ave., Zion City, Ill 

Ardelle Terhune, Lexington, Mass. 

Helen Murphy, Lexington, Mass. 

Agnes Murray, Lexington, Mass 

Rose Callahan, Lexington, Mass 

Arthur Collins, Lexington, Mass 

Agnes Britt, Lexington, Mass 

John McNamara, Lexington, Mass 

Charles Breslin, Lexington, Mass. 

Viola Harkins, Lexington, Mass. 

Margaret Dailey, Lexington, Mass. 

Bessie Dickerman, Lexington, Mass. 

Bertha Spidel, Lexington, Mass. 

Louise McKay, Lexington, Mass. 

Beatrice Comeau, Lexington. Mass 

Andrew Pewtherer, Lexington, Mass 

Leda Morris, Lock Box 274, Darlington, Wis 

Clarence Luther, 682 Emerson St., Rochester. N. Y. 


Tank 


varters Company, 17 


18 Tank Battalion, Camp 
ompany A, 17 Tank Battalio 
Infantry Camy 
pany K, 34th Infantry, 


Tank Battallo 


Tank Battalion, 


lowa 


lowa 
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